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1 Introduction  
This manual contains procedures and local regulations for Anglian Flight Centres flying 

members.  All such members should be aware of the contents of this manual, which shall be 

used as the master reference document in cases of query or dispute. 

This manual has been commissioned and reviewed by the owner of Anglian Flight Centres and 

the Chief Flying Instructor. As a responsible flight training organisation, it is necessary for local 

regulation to take place to ensure the continuation of flight safety and enjoyment by all. 

The manual is divided into sections to enable relevant information to be found quickly. 

1.1 Updates 
Updates to this manual will be notified to readers via the website, and email when members 

subscribe to the Anglian Flight Centres mailing list (details on the website 

http://www.flyafc.co.uk). Reference should be made to the document history section which 

will detail the dates various items have been changed. This will enable readers to quickly refer 

to changed pages only, instead of having to re-read the whole document. In addition, the 

paragraphs that have changed since the last issue will have a change bar in the left margin for 

easy identification. Readers are reminded that they must acknowledge that they have read 

this manual within the time constraints detailed in section 2.1.1, and whenever any updates to 

this manual have been made 

1.1.1 Document history  

Where items are updated, they will be listed here with their change date. Section issue 

numbers will be updated per section. When this manual is re-issued, the Base Issue number 

will change and this document history section will be reset. 

Date Item Numbers Changed 

29th August 2010 New base issue of document as of this date. 

14th September 2010 1.3, 3.1.11, 3.1.15, 3.1.27, 3.1.29, 3.1.34, 3.1.41, 3.2.6, 4.5 

1.2 Definition s 
The following definitions and terms are used throughout this document: 

Member Any person who has up to date membership of Anglian Flight 
Centres. This will include all title definitions below. 

Flying Member Any member who is gaining or has a current and valid pƛƭƻǘΩǎ 
licence, including private owner members. 

Associate Member A person who has full privileges of the club, except the right to 
receive instruction in flying, or to act as pilot in command of club 
aircraft. 

Temporary Member As Associate Member, but limited to a period of time less than 
the full annual membership. This may be either monthly, or on a 
per flight basis. 

Ground Staff Persons responsible for ground operations during the published 
airfield operational hours. 

http://www.flyafc.co.uk/
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Instructor Flying instructor licensed to provide flying instruction. This term 
includes all forms of instructors, Assistant Flying Instructor (AFI), 
Qualified Flying Instructor (QFI), Chief Flying Instructor (CFI), and 
Class Rating Instructor (CRI). 

Chief Flying 
Instructor 

Total responsibility for the flying operations Anglian Flight 
Centres. (The buck stops here). See section 1.4 

Duty Instructor Instructor responsible for the day to day flying activities. See 
section 1.4 

Pilot !ƴȅ ƳŜƳōŜǊ ǿƘƻ Ƙŀǎ ŀ ǾŀƭƛŘ ŀƴŘ ŎǳǊǊŜƴǘ ǇƛƭƻǘΩǎ ƭƛŎŜƴŎŜΦ 
Student Pilot Any member who is currently undergoing training for the issue of 

ŀ ǇƛƭƻǘΩǎ ƭƛŎŜƴŎŜΣ ƻǊ current pilots who are undergoing further 
flying training with an instructor. 

1.3 Terms  and abbreviations  
In the interpretation of this manual and of the flying regulations and other regulations and 

bye-laws made there under, the following terms shall have the following meaning: 

shall Indicates an action that is mandatory. 
should Indicates a recommended action. 
may indicates an action that is optional. 
official legal 
regulations 

Any regulations or official documents from any legal authority (e.g. 
AIP, ANO, CAA). 

company ANGLIAN FLIGHT CENTRES LTD, its agents and sub-contractors and 
officials acting with the authority of the company. 

club ANGLIAN FLIGHT CENTRES. 
private owner Sole or joint owner of a privately owned aircraft registered in their 

name. Private owners shall also be members. 
airside The designated area of the airfield normally reserved for aircraft 

movements. 
notice board May be a physical notice board within the club premises, or an 

electronic notice board on the club web site 
http://www.anglianflightcentres.co.uk/notices.html 

mutual flying Mutual flying is defined as when a student instructor (i.e. a pilot 
undertaking instructor training for the issue of an instructors 
rating) flies in the right hand seat with a secondary student 
ƛƴǎǘǊǳŎǘƻǊ ŀŎǘƛƴƎ ŀǎ ǘƘŜ άǎǘǳŘŜƴǘέ ƛƴ ǘƘŜ tм ǎŜŀǘΦ 

Owner Owner of Anglian Flight Centres ς Mick Manders 
CFI Chief Flying Instructor 
IER Initial Emergency Responder (Airfield Fire Cover) 
agl Above ground level 
amsl Above mean sea level 
ft  Feet 
nm Nautical Miles 
kt Knots (Nautical Miles per Hour) 
ATC Air Traffic Control 
D&D Distress and Diversion 
RPS Regional Pressure Setting 
POH PƛƭƻǘΩǎ Operating Handbook or Flight Manual 
R/T Radio Telephony 
D/F Direction Finding (service available from certain ATC units) 
A/G Air-Ground 

http://www.anglianflightcentres.co.uk/notices.html
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ATZ Aerodrome Traffic Zone 
MATZ Military Aerodrome Traffic Zone 
PLB Personal Locator Beacon 
ELT Emergency Location Transmitter 
LARS Lower Airspace Radar Service 

 

Words implying the masculine gender shall include the feminine where the context so 

conspires. 

1.4 Organisation  
Anglian Flight Centres has an organisational structure that reflects the levels of 

ǊŜǎǇƻƴǎƛōƛƭƛǘƛŜǎΦ ¢ƘŜ ŎƻƳǇƭŜǘŜ ƭƛǎǘ ƻŦ ǊƻƭŜǎ ŀƴŘ ǊŜǎǇƻƴǎƛōƛƭƛǘƛŜǎ Ŏŀƴ ōŜ ŦƻǳƴŘ ƛƴ ǘƘŜ ά!ƴƎƭƛŀƴ 

Flight Centres !ƛǊŦƛŜƭŘ aŀƴǳŀƭέ, available for inspection on request. For reference, within this 

document, the top level structure is reproduced below for clarity and understanding: 

Owner and CFI Mick Manders 
Duty Instructor The designated instructor appointed on a daily basis and identified 

on the airfield information whiteboard. 
Administration Victoria Pratt 

1.5 References 
The following reference material is referred to and used throughout this manual: 

Anglian Flight 
Centres web site 

http://www.anglianflightcentres.co.uk 

ANO and Rules of 
the Air  

http://www.caa.co.uk/docs/33/CAP393.pdf 

LASORS  http://www.caa.co.uk/docs/33/LASORS2008%20(Bookmarked).pdf 
CAA Safety Sense 
Leaflets 

http://www.caa.co.uk/application.aspx?catid=33&pagetype=90&a
ppid=11&mode=list&type=sercat&id=21 

JAR FCL 1 http://www.jaat.eu/publications/jars/607069.pdf 
CAP 413 http://www.caa.co.uk/docs/33/CAP413.PDF 
CAP 452 http://www.caa.co.uk/docs/33/CAP452.PDF 

 

http://www.anglianflightcentres.co.uk/
http://www.caa.co.uk/docs/33/CAP393.pdf
http://www.caa.co.uk/docs/33/LASORS2008%20(Bookmarked).pdf
http://www.caa.co.uk/application.aspx?catid=33&pagetype=90&appid=11&mode=list&type=sercat&id=21
http://www.caa.co.uk/application.aspx?catid=33&pagetype=90&appid=11&mode=list&type=sercat&id=21
http://www.jaat.eu/publications/jars/607069.pdf
http://www.caa.co.uk/docs/33/CAP413.PDF
http://www.caa.co.uk/docs/33/CAP452.PDF
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2 General 
This section details local procedures to be followed by all club members. 

2.1 Administration  

2.1.1 Flight  Manual Registration  

i. Flying members shall read this document once every year, and shall read changed sections 

as and when notified within the annual period. 

ii. All pilots shall read this document before their first flight with Anglian Flight Centres in 

addition to (i). 

iii. Flying members shall register that (i) has been complied with, on an ongoing basis by one 

of the following methods: 

a. By completing the registration form in section 4.1 of this manual and handing to 

reception 

b. By registering on-line at http://www.anglianflightcentres.co.uk/manual.html 

iv. Registration details (name and date of registration) will be transferred to the registration 

page of this document (section 4.9) to enable easy reference to be made to ensure (i) is 

maintained. Readers will only need to look up this manualΩs history (section 1.1.1) to see 

those sections that have changed since they last read this document. 

2.2 Rules of Anglian Flight Centres  Ltd  

2.2.1 Name of the club 

i. The club shall be called Anglian Flight Centres and is a proprietary club. 

2.2.2 Objects of the club  

i. The objects of the club are to promote flying, to provide tuition in flying, to promote social 

intercourse amongst persons interested directly or indirectly in flying, and, so far as is 

practicable to provide for its members the advantages and privileges of a club. 

2.2.3 Constitution of the club  

i. The owning company of the club is Anglian Flight Centres Ltd.  

ii. All the property of the club is vested in the above company, and all fees, subscriptions, 

charges for tuition in flying and other payments made by members shall be the property of 

the company. The company shall have the complete management and control of the club, 

and shall be solely responsible for the employment of staff, the provision of the club 

building and of all things necessary for carrying on the club, and may sub-contract any of 

their services and facilities provided by the club to such persons or companies as they may 

think fit. 

iii. Except as in these rules otherwise provided, the company shall have entire control over all 

matters of finance in connection with the club, and shall fix, and from time to time vary, the 

amount of any fees, the condition of membership, the scale of charges and the admission of 

members. 

http://www.anglianflightcentres.co.uk/manual.html
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2.2.4 Membership  

i. The club shall consist of the following classes of members, who, subject to these rules and 

the flying regulations and bye-laws which may be issued by the company, shall have the 

rights herein after mentioned. The classes of member are more fully described in 

Definitions (section 1.2): 

a. Flying Member 

b. Associate Member 

c. Life, Honorary and Temporary members may be appointed by the company and 

accorded privileges as the company sees fit. 

d. {ŜǊǾƛŎŜ ƳŜƳōŜǊǎ ƻƴ ǘƘŜ ŀŎǘƛǾŜ ǎŜǊǾƛŎŜ ƭƛǎǘ ƻŦ IŜǊ aŀƧŜǎǘȅΩǎ !ǊƳŜŘ CƻǊŎŜǎ ƻǊ 9Ȅ-Cadet 

members of the club shall be eligible for Full Membership as defined herein at half the 

normal subscription rates. Other categories shall be at full rate. 

2.2.5 Age limits  

i. No person under the age of eighteen shall be a club member unless his parent or guardian 

shall have signed the membership application form approving of his application for 

membership (see section 4.2) 

2.2.6 Application for membership  

i. Application for membership shall be made on the membership form provided by the 

company. These are available on-line at the address below, or may be copied from section 

4.2 of this document. 

http://www.anglianflightcentres.co.uk/documents/MembershipForm.pdf 

2.2.7 Acceptance of membership  

i. The acceptance of membership shall be at the discretion of the company. In the event of an 

applicant failing to be accepted, any subscription paid by him shall be refunded. 

2.2.8 Period of Membership  

i. The period of membership is 12 months starting 1st April each year. Applications for 

membership within the membership year will be at pro-rata rates, renewing on the 1st April 

each year. 

2.2.9 Subscriptions  

i. All subscriptions shall be due on the first day of April each year. 

ii. Subscriptions will be pro-rata for commencement of annual membership for the remainder 

of the current period of membership. 

iii. If a member should fail to pay his annual subscription within thirty days from the date on 

which it was due, that member will be unable to enjoy the facilities of the club until his 

subscription and any other money due from him to the club shall have been paid. 

iv. If a member should fail to pay his annual subscription within six months from the date on 

which it was due, that member may, at the discretion of the company, be deleted from the 

register of club members and will cease to be a member of the club. 

v. All membership renewals shall require a membership application form to be completed. 

vi. Payment of the subscription shall be considered as tantamount acceptance of, 

acquiescence in and submission to the rules and regulations of the club, and to the 

http://www.anglianflightcentres.co.uk/documents/MembershipForm.pdf
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penalties they exact and to any additions or alterations which may be made in them from 

time to time. 

2.2.10 Compulsory excess insurance  

i. Members who hire AFC aircraft shall be required to pay a compulsory annual insurance 

policy as part of their membership subscription fee. 

ii. The excess insurance fee will be allocated to a compulsory excess insurance fund to pay the 

excess premium on any accident or incident involving AFC aircraft when piloted by 

members. This means members will not be liable for the insurance excess should an 

incident/accident occur whilst they are flying AFC aircraft.  

iii. The compulsory annual insurance will be levied annually at the time of membership 

renewal, at the discretion of the club according to the funds available in the compulsory 

excess insurance fund. 

iv. The compulsory excess insurance premium forms part of the conditions of membership. 

When levied by the club, membership without the compulsory excess is not allowed except 

members meeting the requirements of item (v) below. 

v. Private owners are exempt from the compulsory excess insurance payment provided they 

only fly their own aircraft, and do not hire, nor intend to hire AFC aircraft. 

2.2.11 Resignation of members  

i. Any member intending to withdraw or resign from the club shall signify in writing to the 

company his intention on or before the first day of April, and in default thereof, shall 

become liable for the subscription for the ensuing year. 

2.2.12 Refusal of facilities  

i. The acceptance of any person as a member does not imply any liability on the part of the 

club or the company to provide premises, meals, refreshments or other facilities, tuition or 

machines for hire, the company reserving the right to refuse flying facilities at any time to 

any member, provided that if any such refusal shall consist of a permanent objection to 

providing tuition in flying or machines for hire to that member, then that member shall be 

entitled to a proportionate return of his subscription for the current year should he so 

desire, providing that such return of subscription is applied for in writing within six weeks of 

such refusal. 

2.2.13 Suspension or expulsion of members  

i. In the event of any member committing a breach of any of these rules or operational 

procedures or flying regulations, or any other regulation or bye-law promulgated by the 

company, or being charged with conduct which, in the opinion of the company, is injurious 

to the character and interest of the club and which renders it desirable that he should be 

cautioned or suspended or expelled from membership of the company, the member shall 

be invited to attend a meeting of the company, at which the member shall be given a 

reasonable opportunity to furnish an explanation, either verbally or in writing, and to call 

witnesses. 

ii. The company shall enquire into the case and pending the enquiry the member may be 

suspended from flying club aircraft or from the club. If after the enquiry the company finds 
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that the charge is sustained, the member may be cautioned, suspended, or expelled or 

required to resign his membership as the company thinks fit. 

2.2.14 Guests 

i. All members may introduce their friends as guests, but no one person may be introduced as 

a visitor or guest more than six times in any one year. 

ii. Members introducing guests shall be responsible for any charges incurred by them in the 

club establishment and shall remain with them whilst they are on club premises. 

iii. Guests may only be flown in club aircraft if they become temporary members for the 

duration of the flight, by completing the required entries in the temporary membership 

folder (see section 4.7). 

iv. No person who has been declined membership or who has been removed from 

membership shall be eligible as a guest or shall be admitted to the club on any pretext 

whatsoever. 

v. The company has the right to exclude, without any reason, any stranger or guest who, in 

their opinion, is an undesirable visitor, whether introduced by a member or not. 

2.2.15 Children  

i. Children under fourteen years of age will only be admitted to or allowed on the club ground 

or premises providing that the member introducing them is responsible for seeing that they 

are continually under the supervision of an adult. 

2.2.16 Club premises  

i. Any premises provided by the company for the use of members shall be used at such times 

and subject to such rules and regulations as the company may from time to time issue and 

display on the notice board. 

ii. Any premises provided by the company shall not be used for gambling or any unlawful 

purpose. 

iii. The company will decide during which periods the club shall be closed for staff holidays and 

shall give at least fourteen days notification by posting a notice of the dates of such closing 

on the notice board. 

iv. On the occasions when club events are being held in the club premises, only those 

members and guests in possession of tickets will be admitted. 

2.2.17 Discipline  

i. The company shall have power to delegate to such officials as it may decide, complete 

authority to control the premises, employees or company representatives and where 

necessary in the interests of members generally, the activities of members whilst on the 

club premises. 

ii. Any such official may, if in his opinion it is desirable, request any member to leave the club 

premises. 

iii. In such circumstances, the member concerned must comply with this request, and will have 

subsequent remedy only of recording the objection for the consideration of the company 

who, at their discretion, shall decide upon any further action taken. 
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2.2.18 Sharing cost of flight  

i. No member piloting a club aircraft shall share the cost of any flight or journey with any 

person who is not a member of the club, and then only in such a way as the Air Navigation 

Order permits. 

2.2.19 Duration of hire and charges  

i. Aircraft may be hired for more than a standard time period (currently 1 hour 30 minutes) 

depending on availability. 

ii. Members booking aircraft for half a day will be invoiced for a minimum of 2 hours rental. 

iii. Members booking aircraft for whole days will be invoiced for a minimum of 4 hours rental. 

iv. Waiving of minimum invoice amounts will be at the discretion of company officials. 

2.2.20 Insurance  

i. No member shall do or cause to be done any act or thing which may cause or contribute to 

the premium paid in respect of any policies of insurance effected on behalf of the company 

to be increased, or which may void or invalidate or otherwise jeopardise or prejudicially 

affect any such policy. 

ii. Members may inspect the club insurance policies on application to the company. 

2.2.21 Liability  

i. In so far as the above policies in section 2.2.20 permit, and subject to their terms, the 

company shall extend to club members protection of such policies against legal liability for 

loss, injury, damage to third parties (other than members of the club) and against 

responsibility for loss or damage to the aircraft and other property of the company caused 

by any member. 

2.2.22 Breakages 

i. All breakages or damage to the property of the company shall be made good by the 

member causing the breakages or damage, or in the case of breakage or damage caused by 

visitors or guests, by the member introducing such a visitor or guest. 

2.2.23 Loss or damage to members property  

i. Neither the company nor the club accepts responsibility for loss or damage whether caused 

by accident, negligence or otherwise, to aircraft or articles of value left in aircraft, or on any 

part of the club premises, and all aircraft, motor vehicles and the like are accepted for 

ǎǘƻǊŀƎŜΣ ǊŜǇŀƛǊǎΣ ǎŜǊǾƛŎƛƴƎ ƻǊ ƘŀƴŘƭƛƴƎ ŀǘ άƻǿƴŜǊǎέ Ǌƛǎƪ ƻƴƭȅΦ 

2.2.24 Data Protection  

i. Club members shall accept that their personal data will be held securely on computer in the 

club premises unless the member explicitly makes a written request to the contrary. 

ii. Members may request to see the data held by the club on written application to the club. 

iii. The company, its employees, club and members shall adhere to the UK Data Protection Act 

1998, and not divulge data to any third party without the express permission of the data 

owner, unless required by any lawful agency in compliance with the aforesaid Act. 

iv. No member shall give the name of the club in any advertisement, or use the address of the 

club for any business. 
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2.2.25 Bounds 

i. Members and their guests must keep strictly to such parts of the airfield and the company 

stipulated grounds, that the club may publicise and change from time to time..  

ii. Members shall not authorise or indicate to visitors or spectators that they may enter 

hangers or parts of the airfield not open to the public. 

2.2.26 Motor vehicles  

i. In order to minimise danger to club aircraft, members cars may be parked only in the places 

which are from time to time designated by the club. 

ii. Cars moving from one place to another within the airfield boundary must be driven very 

slowly and with the greatest care. 

iii. It is strictly prohibited to drive motor vehicles airside without the explicit permission of the 

club. 

iv. The company or club shall under no circumstances be liable in respect to any loss or 

damage sustained by the member by reason of his leaving his vehicle in any place 

designated by the company. 

v. Members should be aware that normal motor vehicle insurance policies are not valid when 

the vehicle is used on private property. 

2.2.27 Smoking 

i. Smoking is prohibited in all Anglian Flight Centres buildings. 

ii. Smoking may only take place in designated areas. 

2.2.28 Notices 

i. No notices or other writing or documents shall be put on any part of the club premises or 

airfield without the consent of the company. 

ii. All notices placed on the notice board or elsewhere by the company are official, and shall 

form part of these rules and shall not be defaced. 

2.2.29 Removal of club property  

i. No member shall take away from the club, or remove from the rooms to which they are 

assigned, any documents, pamphlet or other article of property of the company. 

2.2.30 Meals and refreshments  

i. The serving of meals, refreshments, beverages and such like may be carried out during such 

hours as the company may decide from time to time. 

ii. Members shall pay for all food or snacks that may be provided by the club from time to 

time before consumption. 

2.2.31 Complaints  

i. Any complaints shall be made to the company in writing and signed by the member 

complaining. 

ii. Under no circumstances shall a member make a complaint against an employee of the 

company as a result of a personal reprimand to that member by the employee. 

2.2.32 Expenses 

i. Expenses will not be paid by the company for members on club business unless the 

company gives specific prior written approval. 
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2.2.33 Delivery of Notices  

i. Notices may be sent to members by any appropriate method as decided by the company. 

This includes (but is not limited to) web page publication, email, post, fax, or placement on 

the club notice board. 

ii. All notices sent to members by the company will be deemed to have been delivered. 

iii. Each member shall ensure that any change of personal details are notified to the club at the 

earliest opportunity. 

iv. The company will deem ƳŜƳōŜǊΩǎ data on company records to be correct and up to date 

unless otherwise notified by the member concerned. 

2.2.34 Rules deemed to be binding  

i. These rules, operational regulations and procedures shall be available to all members via 

the following methods: 

a. A printed copy exhibited in the club. 

b. Available on-line via the club website: 

http://www.anglianflightcentres.co.uk/manual.html 

ii. No member shall be absolved from the effects of these rules, regulations and procedures by 

ignorance of their contents. 

2.2.35 Promulgation and alteration of rules, regulations and procedures  

i. The company shall have the power to promulgate such rules and regulations as they may 

consider necessary and to make alterations, additions or amendments to these rules and to 

the regulations and procedures, which shall become effective and binding on all club 

members immediately they are posted. 

ii. Club members will be notified of changes by any method deemed suitable by the company 

which includes (but is not limited to) web page publication, email, post, fax, or placement 

on the club notice board. 

2.2.36 Knowled ge and interpretation of  rules, regulations and procedures  

i. All club members shall make themselves acquainted with the rules, regulations and 

procedures, and all alterations, additions, and amendments there to, and with all notices 

that may be promulgated by the company. 

ii. All club members shall comply with the aforementioned at all times and shall be 

responsible for also ensuring that any visitors introduced by them are also acquainted with 

and comply with these rules, regulations, procedures and notices. 

iii. The interpretation of the rules, regulations and procedures, and the settlement of any 

questions or disputes shall rest entirely with the company whose decision shall be final. 

 

http://www.anglianflightcentres.co.uk/manual.html
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3 Pilot Manual  
This section contains the local procedures that shall be followed by all flying members. 

Deviation from these procedures shall not occur unless explicit permission from the CFI has 

been obtained in advance. 

Nothing in these procedures shall be in conflict with any official or legal regulations. At all 

times, official or legal regulations shall take precedence. 

3.1 All Flights  
The following regulations and procedures apply to all flights. 

3.1.1 Airfield Operational Limitations  

The airfield is subject to the following limitations of use. The number of landings permitted by 

planning constraints can be exceeded on five occasions per year with the district council 

planners being notified beforehand. 

i. Prior Permission is required by any aircraft before visiting Earls Colne (EGSR) airfield. 

ii. Licensed hours are 0900L ς 1800L, every day unless otherwise notified. 

iii. Unlicensed use of the field is permitted with prior permission, and subject to the 

conditions below. 

iv. No take-off or landing before 0700L, and no more than 3 aircraft to take off between 

0700L and 0900L Monday ς Saturday. 

v. No take-off or landing before 0900L Sunday. 

vi. No flying training to commence before 0900L. 

vii. No flying training to continue after 1800L unless otherwise notified as being available by 

the club (e.g. night flying). 

viii. All circuit details (private or training) to cease at 1800L Monday ς Saturday unless 

otherwise notified as being available by the club (e.g. for night flying). 

ix. All circuit flying (private or training) to cease after 1215L Sunday. 

x. No more than 2 aircraft to carry out circuit training at any one time. 

xi. No aerobatic manoeuvres within 2 nm of the airfield. 

xii. No microlight flying. 

xiii. No helicopter training flights. 

xiv. Pilots must be briefed before arrival and before departure on noise abatement 

procedures (see section 3.1.25). 

3.1.2 The Air Navigation Order and Rules of the Air (CAP 393)  

i. All flying members are to be familiar with the relevant sections of the ANO, and the Rules of 

the Air.  

ii. Reference can also be made to the official CAA LASORS document. 

iii. The ANO, LASORS, and Rules of the Air are available for viewing at Anglian Flight Centres, or 

alternatively on-line (see section 1.5). 



Anglian Flight Centres Manual  Section 3 

Issue: 4.1 Issue Date: 14th September 2010 Expiry: None 
Author: Nigel Willson Next Review: March 2012 Page 15 

3.1.3 Possession of a Current Licence 

i. It is each ǇƛƭƻǘΩǎ responsibility to ensure that their licences, certificates of experience or test, 

and medical are correct and current in all respects. 

ii. Any restrictions applying to medical certificates (e.g. the carriage of spare spectacles) shall 

be complied with. 

iii. Pilots shall produce their licences, certificates of experience or test, and medical certificate 

for examination when requested by any instructor.  

iv. Pilots not known to the club wishing to fly club aircraft must produce current licences, 

certificates of experience or test, medical certificate and log books before authorisation will 

be considered. 

v. Periods of validity of licences, ratings and medical certificates may be found in the latest 

edition of LASORS (see section 1.5). 

3.1.4 Consumption of alcohol and other drugs/medication before flying  

i. Alcoholic drinks must not be consumed by any pilot during eight hours before flying, and 

only in moderation during the 24 hours preceding such flying. As a guide, moderation 

should be regarded as no more than 5 units of alcohol consumed over the 16 hours 

preceding the 8 hours before flying (one unit is equivalent to half a pint of beer, a small 

glass of wine or a small measure of spirits). 

ii. Many commonly used drugs e.g. antihistamines and antibiotics can reduce alertness and 

ability to fly, as can the condition/illness itself.  No pilot should fly if his state of health, or 

the drugs or medicines he takes for it are known to affect his mental alertness and ability to 

fly. 

iii. hǘƘŜǊ άǊŜŎǊŜŀǘƛƻƴŀƭέ ŘǊǳƎǎ ŀǊŜ ǎǘǊƛŎǘƭȅ ŦƻǊōƛŘŘŜƴ ŦƻǊ pilots or passengers on board Anglian 

Flight Centres aircraft. Effects of these drugs severely impact the rational decision making 

process which may last for several hours or days after their use. Pilots shall not fly whilst 

under their influence by any measure, no matter how small. 

iv. Refer to AIC 99/2004 (Pink 72) 
http://www.nats-uk.ead-it.com/aip/current/aic/pink/EG_Circ_2004_P_099_en.pdf 

3.1.5 Pilot s tate of health  

i. ¢ƘŜ !ƛǊ bŀǾƛƎŀǘƛƻƴ hǊŘŜǊ {ǘŀǘŜǎΤ Ψ! ǇŜǊǎƻƴ ǎƘŀƭƭ ƴƻǘ ōŜ Ŝƴǘƛǘled to act as a member of the 

Flight Crew of an aircraft registered in the U.K if he knows or suspects that his physical or 

mental condition renders him temporarily or permanently unfit to perform such functions 

ƻǊ ŀŎǘ ƛƴ ǎǳŎƘ ŎŀǇŀŎƛǘȅΩΦ 

ii. Members who are aware of a pilot about to fly whilst in an unfit state shall make an 

instructor aware of this fact to ensure the pƛƭƻǘΩǎ, passengers and aircraftΩs safety. 

3.1.6 Requirements for Solo Flight  

Pilots must conform to the following: 

i. Hold a valid CAA or JAR licence 

ii. Hold a current medical certificate. 

iii. Hold a valid certificate of experience for the Class of aircraft to be flown (SEP/MEP). 

iv. Must be a current member of Anglian Flight Centres (either monthly or annual). 

http://www.nats-uk.ead-it.com/aip/current/aic/pink/EG_Circ_2004_P_099_en.pdf
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v. Must be in current flying practice (flown on type (not class) within the previous five weeks 

by day, or four weeks by night), else a dual check will be required with an instructor to the 

requirements shown in section (vi) below. 

vi. New pilots wishing to fly club aircraft solo who meet the requirements above of this 

section, must have a dual check-out with an instructor to include the following: 

a. Stalling 

b. Steep turns 

c. Practice Forced Landing 

d. Engine Failure After Take Off (EFATO) 

e. Full Flap Go-Around 

vii. Items (v) and (vi) above are at the discretion of the authorising instructor depending on the 

pilots ability and experience.  

3.1.7 Regulations for Carriage of Passengers  

i. All passengers must become club members before they board club aircraft by signing the 

temporary membership register (see section 4.7). 

ii. All passengers are to be briefed by the pilot prior to flight on:  

a. The location and operation of Emergency Exits. 

b. Action in the event of a forced landing, including priority of evacuation. 

c. The danger of propellers. 

d. The wearing of Life jackets and the procedure for inflating dinghies and life jackets 

when over water flights are involved. 

iii. Engines must be stopped when loading and unloading passengers, or changing pilot.  

ΨwǳƴƴƛƴƎ ŎƘŀƴƎŜǎΩ ŀǊŜ ŦƻǊōƛŘŘŜƴΦ  ¢Ƙƛǎ ǊǳƭŜ Ƴŀȅ ōŜ ǿŀƛǾŜŘ ƻƴƭȅ ƻƴ the authorisation of an 

instructor and then only when supervised entry /exit can be assured. 

iv. All pilots must abide by the ANO currency requirement of 3 take-offs and 3 landings in the 

previous 90 days, as sole manipulator of the controls (in the case of night currency at least 

one of these take-offs and landings must be at night). 

v. Further guidance and information is available from the CAA Safety Sense Leaflet 02 which 

should be referred to. This is available within LASORS (see section 1.5) or from the CAA web 

site:  http://www.caa.co.uk/docs/33/ga_srg_07webSSL02.pdf 

3.1.8 Foreign Flights  

i. !ƭƭ Ǉƛƭƻǘǎ ǎƘŀƭƭ ŎƻƳǇƭŜǘŜ ŀ άŎǊƻǎǎ ŎƘŀƴƴŜƭέ ƻr άŦƻǊŜƛƎƴ ŦƭƛƎƘǘέ ŎƘŜŎƪƻǳǘ ǿƛǘƘ ŀƴ ƛƴǎǘǊǳŎǘƻǊ 

prior to taking club aircraft abroad or more than 10nm off shore.  

3.1.9 Preparation for Pilot cross -country exercises and navigation flights  

i. These procedures are for PƛƭƻǘΩǎ to use as a check list before a cross country flight. See also 

Section 3.2.6). 

ii. Pilots are responsible for obtaining their own information for formulating their flight plans, 

and the following shall be taken into account. 

iii. Weather 

a. Current Met. forecasts for route and destination(s). 

b. Actual weather at destination(s). 

c. Route Altitude to fly and terrain clearance (safety altitude). 

http://www.caa.co.uk/docs/33/ga_srg_07webSSL02.pdf
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iv. Airspace including: 

a. Controlled airspace limits 

b. Military zones and procedure for crossing. 

c. Danger areas. 

d. Restricted Areas (Temporary). 

e. Royal Flights. 

f. Air Displays. 

v. Altimeter setting regions. 

vi. Applicable NOTAMS for route, originating, destination and alternate airfields. 

vii. Destination information including: 

a. Prior Permission (if applicable). 

b. Joining procedures. 

c. Reporting points. 

d. Runways in use. 

viii. Aeroplane 

a. Fuel and oil quantities sufficient for flight including diversion, plus reserve. 

b. Aircraft serviceability, mass and balance and performance calculations. 

ix. Navigation Aids 

a. Check radio aids availability. 

b. Select and note communications and navigational aid frequencies for normal and 

emergency operations. 

x. Documents to be carried as per the ANO (see section 3.1.2). 

xi. General Land away procedures including: 

a. Refuelling. 

b. Booking in and out. 

xii. Abnormal and emergency procedures: 

a. Method for maintaining VMC flight if instrument flying qualifications are not held. 

b. Action to be taken in the event of infringement of any airspace in (iv) above. 

c. Action to be taken in the event of weather deterioration. 

d. Action to be taken in the event of fuel shortage. 

e. Action to be taken on becoming lost. 

f. Familiarisation of position reporting and use of D/F. 

g. Action to be taken in the event of unscheduled landing. 

3.1.10 Local Area Airspace Restrictions  

i. Pilots are to familiarise themselves with the following local airspace restrictions (refer to 

section 4.5):- 

a. Stansted TMA in the local vicinity commencing altitude 1500 ft. 

b. Stansted TMZ in the local vicinity from ground level to 1500 ft. 

c. Danger Area D139 (Weapons firing range) South East of Colchester up to 1500 ft, 

occasionally to 2000 ft  via NOTAM. 

d. Mast (Mendlesham) 1234 ft amsl. 

e. Mast (Manningtree) 617 ft amsl. 

f. MATZ (Wattisham). Active Army Helicopter base, with RAF Search & Rescue and 

Suffolk Police Air Support Unit (helicopters) also based on site. ATZ H24 even if no 
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reply on Wattisham frequencies. Active gliding site at Wattisham when army not 

active.  

g. Glider launching site (Wormingford). Winch cables up to 3000 ft ς very active. 

h. Several small active airfields (both public ς marked on chart, and private ς not 

marked on chart) in the local area; Elmsett, Raydon, Nayland, Garnons Farm, 

Kersey, Cuckoo Tye, Great Oakley, Clacton, Andrewsfield, Sudbury, Raine. 

3.1.11 Weather Minima (PPL  flights)  

i. Refer to section 3.2.5 for instructional flight limitations. 

ii. The minima below are standard limits which may be amended by the authorising instructor 

ŦƻǊ ŀƴȅ ƎƛǾŜƴ ŦƭƛƎƘǘΣ ŘŜǇŜƴŘƛƴƎ ƻƴ ǘƘŜ ŀƛǊŎǊŀŦǘ ǘȅǇŜΣ ŀƴŘ ǘƘŜ ǇƛƭƻǘΩǎ ŀōƛƭƛǘȅ ŀƴŘ ŜȄǇŜǊƛŜƴŎŜΦ 

iii. Club aircraft may not be operated with frost or ice on the airframe. 

iv. Flights into known airframe icing conditions are not permitted unless explicitly stated in the 

POH. 

v. Club aircraft shall not be operated when the surface wind speed is in excess of 35 Knots. 

vi. Maximum cross wind component of 12kt for single engine aircraft. 

vii. Maximum cross wind component of 10kt for twin engine aircraft. 

viii. Qualified Pilot not holding a current IMC rating. 

a. Cloud base 1000 ft (for both take off and landing) agl 

b. Visibility 5 km. 

ix. Qualified Pilot holding a current IMC rating. 

a. Cloud base 600 ft agl. 

b. Visibility 1800 m. 

x. Weather shall not be forecast to deteriorate below the above minima (or the instructor 

authorised minima) for 2 hours after planned ETA at destination (or diversion if 

appropriate). 

3.1.12 Signals from ATC and ground crew  

i. All pilots shall be familiar with the following items and their meaning: 

a. signals square markings. 

b. light signals. 

c. marshalling hand signals. 

3.1.13 Emergency Procedures 

i. All pilots must be familiar with the following emergency procedures and associated actions 

according to the type of aircraft flown: 

a. Engine fire on the ground. 

b. Engine failure after take-off. 

c. Engine fire in the air. 

d. Electrical failure. 

e. Electrical fire in flight. 

f. Forced landings with power. 

g. Forced landings without power. 

h. Ditching (for flights over water only). 

i. Radio Failure. 
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3.1.14 Mass and Balance, and Performance pre -flight checks  

i. Pilots must familiarise themselves with the mass and balance and performance limitations 

of the aircraft they are proposing to fly. On-line calculators are available on the web site 

(http://www.flyafc.co.uk/useful.shtml). 

ii. Serious degradation of performance and controllability will result from an over-laden or 

poorly laden aircraft.   

iii. Operating the aircraft outside its mass and balance limits and performance parameters as 

specified in its POH invalidates the Certificate of Airworthiness, is an offence against the Air 

Navigation Order and invalidates insurance. 

iv. Reference should be made to the following publications: 

a. AIC 127/2006 (Pink 110)  

http://www.nats-uk.ead-it.com/aip/current/aic/pink/EG_Circ_2006_P_127_en.pdf 

b. General Aviation Safety Sense Leaflet 7 ς Aircraft Performance 

http://www.caa.co.uk/application.aspx?catid=33&pagetype=65&appid=11&mode=

detail&id=1913 

c. General Aviation Safety Sense Leaflet 9 - Weight and Balance 

http://www.caa.co.uk/application.aspx?catid=33&pagetype=65&appid=11&mode=

detail&id=1163 

3.1.15 Flight Authorisation  

i. All Flights in club aircraft shall be authorised by an instructor or authorised staff member on 

the aircraft tech log sheet before departure. This applies to all pilots whether student or 

PPL. 

ii. All applicable sections of the aircraft tech log sheet shall be completed and signed before 

and after every flight. 

iii. !ƭƭ CƭȅƛƴƎ LƴǎǘǊǳŎǘƻǊ /ƻǳǊǎŜ ŦƭƛƎƘǘǎΣ ƛƴŎƭǳŘƛƴƎ ŀƴȅ ΨƳǳǘǳŀƭΩ ŦƭƛƎƘǘǎ Ƴǳǎǘ ōŜ ŀǳǘƘƻǊƛǎŜŘ ōȅ ǘƘŜ 

nominated Flying Instructor Course instructor, who shall specify who is to be the 

ŎƻƳƳŀƴŘŜǊ ƻŦ ǘƘŜ ŀƛǊŎǊŀŦǘ όΨǘƘŜ  ƛƴǎǘǊǳŎǘƻǊΩ ύ ŀƴŘ ǿƘƻ ƛǎ ǘƻ ōŜ ǘƘŜ ΨǎǘǳŘŜƴǘΩΦ 

3.1.16 Movement outside licensed h ours. 

i. In addition to the authorisation procedures in section 3.1.15, pilots who wish to fly outside 

published licensed hours must abide by the following procedures: 

a. Obtain prior authorisation from an instructor. 

b. Give general radio broadcasts for circuit joining, downwind, and final, plus any 

ƻǘƘŜǊ Ǉƻǎƛǘƛƻƴ Ŏŀƭƭǎ ǿƘŜǊŜ ŀǇǇǊƻǇǊƛŀǘŜΣ ǳǎƛƴƎ ǘƘŜ ŎŀƭƭǎƛƎƴ Ψ9!w[{ /h[b9 ¢w!CCL/ΩΦ 

3.1.17 Check Lists 

i. The relevant POH is the definitive reference document for each aircraft. These are available 

for all aircraft operated by Anglian Flight Centres at the club. 

ii. All pilots shall be in possession of a copy of the check list for the aircraft they propose to fly. 

iii. Pilots shall abide by the relevant check list for the aircraft flown. 

3.1.18 Aircraft checks before flight  

i. Pilots are reminded that it is a legal requirement that they satisfy themselves that the 

aircraft is in a fit condition for the planned flight before take off. 

http://www.flyafc.co.uk/useful.shtml
http://www.nats-uk.ead-it.com/aip/current/aic/pink/EG_Circ_2006_P_127_en.pdf
http://www.caa.co.uk/application.aspx?catid=33&pagetype=65&appid=11&mode=detail&id=1913
http://www.caa.co.uk/application.aspx?catid=33&pagetype=65&appid=11&mode=detail&id=1913
http://www.caa.co.uk/application.aspx?catid=33&pagetype=65&appid=11&mode=detail&id=1163
http://www.caa.co.uk/application.aspx?catid=33&pagetype=65&appid=11&mode=detail&id=1163
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ii. Pilots must check that the aircraft has enough log time left prior to the next maintenance 

check for the intended flight detail. 

iii. The first pre-flight check of the day (Check A) must be carried out by an instructor or a 

Pilot/Student Pilot under supervision of an iƴǎǘǊǳŎǘƻǊΦ Lǘ ƛǎ ǘƘŜ LƴǎǘǊǳŎǘƻǊΩǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ǘƻ 

ensure that this check is completed satisfactorily. 

iv.  Aircraft windscreens shall be clean before flight. 

v. When a pre-flight check is being carried out, pilots must be cautious of the propeller arc. 

3.1.19 Aircraft  Harnesses 

i. All pilots and their passengers shall wear correctly adjusted harnesses at all times whilst 

flying. 

ii. All available harnesses shall be used, including diagonal shoulder harnesses where fitted. 

3.1.20 Precautions When Starting Engines  

i. Unsupervised starting of engines by students is confined to those who have been formally 

briefed and authorised to do so. 

ii. Hand swinging of propellers shall only be performed by those who have been officially 

trained and signed off by an instructor. 

iii. Prior to starting, the aircraft shall be positioned such that; 

a. in the event of brake failure the aircraft will not collide with other aircraft or 

obstructions. 

b. prop wash shall not blow debris into open hangers 

iv. When approaching the aircraft with the intention to start an engine the pilot shall ensure 

that the aircraft is clear of obstructions, not standing on gravel, and not facing any buildings 

vehicle or person who is not connected with the start-up procedure. He will also check 

behind the aircraft to see that nothing will suffer damage from the slipstream. 

v. When the pilot enters the cockpit to complete the engine start-up checks, he shall again 

visually inspect the area around the aircraft to see that no vehicle or person is in the vicinity 

of the propeller immediately prior to starting an engine. The aircraft beacon must be 

ǎŜƭŜŎǘŜŘ hb ŀƴŘ ŀ ƭƻǳŘ ǿŀǊƴƛƴƎ ƻŦ ά/[9!w twhtέ Ƴǳǎǘ ōŜ ƎƛǾŜƴΦ 

vi. As soon as the engine is running on both magnetos and is steady at the recommended RPM 

the pilot shall check the oil pressure. If no oil pressure is indicated within 20 seconds the 

engine shall be shut down immediately. 

vii. High power settings shall not be applied to the engine until temperatures and pressures are 

within the prescribed limits stated in the POH. 

3.1.21 Use of Radio Telephony (R/T)  

i. Initial calls initiated from aircraft when using the Earls Colne frequency shall be prefixed 

with Ψ9ŀǊƭǎ /ƻƭƴŜ wŀŘƛƻ ΩΦ 

ii. Pilots ǎƘŀƭƭ Ψōƻƻƪ ƻǳǘΩ ƻǾŜǊ wκ¢ giving the following details: 

a. Call sign 

b. Nature of the detail (e.g. Local flight to the south/circuits). 

c. CaptainΩs name. 

d. Total number of persons on board. 

iii. Earls Colne Radio is an Air-Ground service only: no clearances are given, and all pilots are 

responsible for maintaining separation from other aircraft, navigation and terrain clearance. 
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iv. Prior to Take-off, the aircraft shall be positioned facing the approach, such that the pilot has 

a clear view of the base leg and final approach of the runway in use. 

v. Having ascertained that there are no aircraft approaching to land, the pilot shall Ŏŀƭƭ ΨǊŜŀŘȅ 

ŦƻǊ ŘŜǇŀǊǘǳǊŜΩΦ Lƴ ǎƛǘǳŀǘƛƻƴǎ ǿƘŜǊŜ ǘƘŜǊŜ ƛǎ ŀƴ ŀƛǊŎǊŀŦǘ ƻƴ ǘƘŜ ŀǇǇǊƻŀŎƘ ŀƴŘ ǘƘŜ Ǉƛƭƻǘ ǿƛǎƘŜǎ 

to take-off after the landing aircraft, he may indicate his intentions by using the phrase 

ΨwŜŀŘȅ ŦƻǊ ŘŜǇŀǊǘǳǊŜ ŀŦǘŜǊ ǘƘŜ ƭŀƴŘƛƴƎ ŀƛǊŎǊŀŦǘΩΦ 

vi. R/T calls should be brief, to the point, and in accordance with CAP413. 

vii. On occasions when 9ŀǊƭǎ /ƻƭƴŜ wŀŘƛƻ ƛǎ ΨƻŦŦ ǿŀǘŎƘΩ (i.e. the A/G radio is unmanned), all 

normal calls shall be made, prefixing each broadcast with Ψ9ŀǊƭǎ /ƻƭƴŜ TrafficΩ. 

3.1.22 Taxi ing procedures  

i. All pilots must monitor their taxiing speed and take great care when taxiing in strong winds, 

giving due consideration to the position of the flying controls at all times. 

ii. Transitioning from grass to concrete or vice versa should be done at an angle of 

approximately 45o with a single-engined aircraft and at 90o with a multi-engined aircraft. 

3.1.23 Engine Run Up Procedures 

i. Engine run-ups must be made in accordance with the aircraft POH or checklist. 

ii. Engine run-ups will normally be made at the runway holding point and with the aircraft 

facing into wind. Before commencing the run-up, the pilot must ensure that the area 

behind the aircraft is clear. 

iii. Engines shall not be run-up in the aircraft parking area. 

3.1.24 Turns After Take -Off 

i. Generally, during normal weather conditions pilots will only commence a turn after take-off 

when at a height of 500 ft or greater above ground level (QFE), or 700 ft on Earls Colne 

QNH. 

ii. Noise abatement procedures in section 3.1.25 should be adhered to. 

iii. Climbing turns after take-off will be confined to a maximum of 15o angle of bank 

3.1.25 Circuit Procedures and Noise Abatement  

i. All pilots should adhere to the procedures detailed below. 

ii. The importance of maintaining a good lookout cannot be over-emphasised. 

3.1.25.1 Runway 24 

i. Refer to the noise abatement maps in section 4.5 

ii. Left Hand Circuit at 1000 ft agl. 

iii. Power checks are to be performed on the grass area between the taxi-way and the tarmac 

ǊǳƴǿŀȅΣ ōŜŦƻǊŜ ΨIƻƭŘ .ΩΦ 

iv. Starter extension is available. 

v. On take-off, climb on runway heading to 500 ft agl before turning cross-wind. 

vi. Avoid noise sensitive areas on the downwind leg. 

vii. On approach, avoid descending below 500 ft agl until west of Earls Colne Village. 

viii. On final approach, do not drift left of the runway centre-line. 

3.1.25.2 Runway 06 

i. Refer to the noise abatement maps in section 4.5 
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ii. Right Hand Circuit at 1000 ft agl. 

iii. Power checks are to be performed on the grass area between the taxi-ǿŀȅ ŀƴŘ ΨIƻƭŘ !ΩΦ 

iv. Starter extension is available. 

v. On take-off, on reaching the mobile phone mast adjacent to the wood to the south of the 

extended 06 centre-line, turn right onto 090o magnetic heading. 

vi. Avoid noise sensitive areas on the cross-wind and down-wind legs. 

vii. On final approach do not descend below the recommended approach path, or aim to touch 

down before the 06 displaced threshold due to power lines and road on the undershoot. 

3.1.26 Go-Around Action  

i. Go-Around action must be initiated as soon as there is any doubt as to the safety of the 

landing, and in any case in good time to prevent a Go-Around from a position close to the 

ground, except where this is unavoidable, or from a long way down the runway. 

ii. If two aircraft are on final approach, and the first aircraft will obviously not clear the runway 

by the time the following aircraft will be touching down, the pilot of the following aircraft 

SHALL initiate go-around action. The go-round track should be sufficiently to the right of, 

and parallel to the runway for the pilot to monitor the actions of the aircraft ahead or on 

the ground. 

iii. General go-around procedure to be followed (Refer to POH for particular aircraft type 

details): 

a. Apply FULL power 

b. Check yaw with rudder 

c. Carb Heat Cold (if applicable) 

d. wŀƛǎŜ άŘǊŀƎέ ŦƭŀǇ 

e. Achieve Positive Rate of Climb at best airspeed for configuration 

f. Gear Up (if applicable) 

g. Above 300 ft agl (not before), raise remaining flaps in stages 

h. ²ƘŜƴ ǊŜŀŘȅΣ wκ¢ Ŏŀƭƭ άΦΦΦΦDhLbD !wh¦b5έ 

3.1.27 Circuit re -joining procedures  

i. The normal join shall be overhead the airfield not below 2000 ft agl (QFE), descending on 

the dead side to cross the upwind threshold at 1000 ft agl. Aim to be turning whilst 

descending. 

ii. At the discretion of the pilot, and after due consideration of noise abatement procedures 

and circuit traffic density, aircraft may join downwind, base-leg, or final. 

iii. Cƛƴŀƭ ƻǊ άǎtraight - ƛƴέ ŀǇǇǊƻŀŎƘŜǎ ǎƘƻǳƭŘ ōŜ ŀǾƻƛŘŜŘ ǿƘŜǊŜ ǇƻǎǎƛōƭŜ ƻƴ ǘƘŜ ƎǊƻǳƴŘǎ ƻŦ 

safety and the danger of non-completion of necessary downwind checks. 

iv. Aircraft shall call for re-join no closer than 5nm from the airfield using standard R/T 

phraseology, including a minimum of; 

a. Position to a location marked on the chart (not local knowledge) 

b. Height 

c. Heading 

d. Intended circuit joining procedure after receipt of current traffic information 

v. Once positioned at the intended circuit joining point, the appropriate R/T call shall be made 

όŜΦƎΦ ά5ƻǿƴǿƛƴŘέ ƻǊ ά.ŀǎŜ [ŜƎέύΦ 



Anglian Flight Centres Manual  Section 3 

Issue: 4.1 Issue Date: 14th September 2010 Expiry: None 
Author: Nigel Willson Next Review: March 2012 Page 23 

3.1.28 Action when uncertain of position  

i. .ŜƛƴƎ ΨǘŜƳǇƻǊŀǊilȅ ǳƴŎŜǊǘŀƛƴ ƻŦ ȅƻǳǊ ǇƻǎƛǘƛƻƴΩ ƛǎ ƴƻǘ ōŜƛƴƎ ƭƻǎǘΦ  ! 5w όΨŘŜŀŘ ǊŜŎƪƻƴƛƴƎΩύ 

position can be calculated, which, hopefully, can be backed-up with a positive fix over or 

abeam a ground feature after a short time.  If at any time, you feel uncertain of your 

position: 

a. Log your heading (Compass and Direction Indicator [DI]) and the time.  

b. If the DI is incorrectly set, then you have the information needed to make a 

reasonable estimate of your actual position.  Re-set the DI and calculate a heading 

and time interval to regain the desired track. 

c. If the DI is aligned correctly with the compass, then the non-appearance of a 

landmark (whilst causing you some concern), need not indicate that you are grossly 

off-track.  You may not have seen the landmark for some perfectly legitimate 

reason (bright sunlight, poor visibility, a change in features not shown on the chart, 

cloud, etc.). 

d. Make an Urgency Call (PAN-PAN PAN-PAN PAN-PAN) on 121.5 MHz. This should 

immediately enable Distress and Diversion (D&D)to fix your positƛƻƴ ōȅ Ψŀǳǘƻ-

ǘǊƛŀƴƎǳƭŀǘƛƻƴΩ ŀƭƭƻǿƛƴƎ you to resume normal navigation. 

e. If still unable to fix your position, follow the procedure in 3.1.29 

3.1.29 Procedure when Lost  

i. Becoming lost is usually the result of a human error.  Careful pre-flight planning followed by 

in-flight attention to the navigational tasks will ensure that you never become lost.  You 

Ƴŀȅ ōŜŎƻƳŜ ΨǘŜƳǇƻǊŀǊƛƭȅ ǳƴŎŜǊǘŀƛƴ ƻŦ ȅƻǳǊ ŜȄŀŎǘ ǇƻǎƛǘƛƻƴΩΣ ōǳǘ ǘƘƛǎ ƛǎ ƴƻǘ ΨōŜƛƴƎ ƭƻǎǘΩ 

because you can calculate an approximate Dead Reckoning position (see section 3.1.28). 

ii. If you become lost, formulate a plan of action and do not just fly around aimlessly.  Make 

use of a radar service (e.g. LARS Traffic or De-confliction Service), if available. 

iii. When lost: 

a. It is important that you initially maintain your heading if terrain, visibility and 

controlled airspace(to your knowledge) permit. 

b. If a vital check point is not in view at your ETA, then continue to fly for 10% of the 

time since your last positive fix. 

c. Start from the chart position of your last known fix, check the log of headings flown 

since the last fix, and ensure that: 

i. The magnetic compass is not being affected by outside influences such as a 

camera, portable radio, or other magnetic material placed near it; 

ii. The Directional Indicator (DI) is aligned with the magnetic compass 

correctly; 

iii. Magnetic variation and drift have been correctly applied to obtain your 

headings flown; 

iv. An estimate of the track direction on the chart against that shown on the 

flight plan is correct (i.e. the pre-flight planned heading on the log makes 

sense with the pre-flight planning line drawn on the chart). 

d. When lost, read from Ground to Chart, i.e. look for significant ground features or 

combinations of features and try to determine their position on the chart. 
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e. 9ǎǘŀōƭƛǎƘ ŀ Ψaƻǎǘ tǊƻōŀōƭŜ !ǊŜŀΩ ƛƴ ǿƘƛŎƘ ȅƻǳ ǘƘƛƴƪ ȅƻǳ ŀǊŜΦ Draw a circle around 

your last known fix with a radius of the maximum distance you could have travelled 

based on your current airspeed in the elapsed time since that last known fix. 

f. At all times continue to fly the aircraft safely, maintaining an awareness of time, 

especially with respect to sun set and your fuel state. 

g. When you do positively establish a fix, re-check your DI and recommence normal 

navigational activity.  Calculate the heading, ground speed and ETA for the next 

check feature and set course for it. 

3.1.30 Landing at unauthorised or unintended destination  

i. In the event of an unauthorised or unintended landing the pilot must inform Anglian Flight 

Centres immediately via telephone. 

ii. Student pilots are to remain where they are until an instructor or appointed person from 

Anglian Flight Centres contacts them. Authorisation to continue the flight may only be given 

by an instructor. 

iii. If a flight plan has been filed, ATC must be informed within 30 mins. of the ETA at the 

original destination. 

iv. If a flight plan has not been filed, but the aircraft is expected at an aerodrome, the pilot 

must inform the authorities at the intended destination of either a change in destination, or 

a delay likely to exceed 45 minutes or more. 

3.1.31 Low Flying Regulations  

i. When special VFR clearances are given to a pilot he must conduct the flight in accordance 

with the clearance and must aim to fly at the highest sensible level. A special VFR clearance 

ŀōǎƻƭǾŜǎ ƘƛƳ ŦǊƻƳ ǘƘŜ Ψмллл ŦǘΩ ǊǳƭŜ ōǳǘ ƴƻǘ ŦǊƻƳ ǘƘŜ ΨƎƭƛŘŜ ŎƭŜŀǊ ΨǊǳƭŜΦ 

ii. When clear of the controlled airspace on cross country flights pilots must plan their flights 

such that they will be flown in accordance with Rule 5 of Rules of the Air. 

iii. Calculation of safety altitude for VFR flights shall be achieved by measuring for each leg: 

a. 500 ft above the highest obstacle 5 nm ether side of the track, or a 5nm radius of 

departure, destination or turning point. 

iv. For flight over high ground (above 3000 ft amsl), the safety altitude will be calculated by 

adding 1500 ft to the highest published obstacle within 5 nm of the intended flight path. 

v. On navigation flights in Class F and G airspace above 3000ft (RPS Datum) pilots shall set 

1013mb on the altimeter sub-scale and fly at the correct Flight Level in accordance with 

good aviation practice by following the Quadrantal or Semi-Circular rule. 

vi. Pilots are reminded of their duty to ensure that they do not violate controlled airspace. 

vii. When flying below a TMA, altitudes flown must relate to the pressure setting used by 

aircraft flying in the TMA. i.e. Fly on a QNH for an airfield beneath the TMA, and not the RPS 

Datum. 

viii. If forced to fly below the legal limit (e.g. due to adverse weather) a record of the occurrence 

must be made on the aircraft the log sheet after landing, and a verbal report must be made 

to the CFI as soon as possible. 

3.1.32 Aerobatics, Spinning and Unusual Manoeuvres  

i. All flights in which aerobatics, spinning or unusual manoeuvres are performed, shall be 

specifically authorised by an instructor without an aerobatic restriction on their rating. 
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ii. Prior to executing any of these exercises, a safety check must always be carried out using 

the mnemonic HASELL 

H Height 
Ability to recover to straight and level flight above a safe altitude. 

A Airframe 
Brakes, flaps, gear 

S Security 
Hatches, harness, loose articles 

E Engine 
¢Ωǎ ŀƴŘ tΩǎΣ ƳƛȄǘǳǊŜΣ ŎŀǊō ƘŜŀǘΣ ŦǳŜƭ Ǉump, Fuel contents and tank selection 

L Location, clear of: 
A Airfields, other aircraft 
B Built up areas 
C Cloud, controlled airspace 
D Danger, Restricted and Prohibited areas 

L Lookout 
Turns as required to clear the airspace (180 or 90/90 minimum) to be carried out 

between manoeuvres 

iii. The manoeuvre must be initiated immediately the lookout is completed 

iv. Spinning exercises should not to be carried out over a completely overcast sky (8/8) nor 

without a clear/distinct horizon 

v. Refer also to the following publications: 

a. General Aviation Safety Sense Leaflet 19 ς Aerobatics 

http://www.caa.co.uk/application.aspx?catid=33&pagetype=65&appid=11&mode=

detail&id=1173 

3.1.33 Instrument Flying  

i. Simulated instrument flying shall only be carried out when a safety pilot or a safety pilot 

plus a competent observer are carried. 

ii. Definitions: 

a. Safety Pilot 

An additional pilot carried in a second control seat for the purpose of rendering 

such assistance as may be necessary to the pilot flying the aircraft. 

b. Competent Observer   

LŦ ǘƘŜ ǎŀŦŜǘȅ ǇƛƭƻǘΩǎ ŦƛŜƭŘ ƻŦ ǾƛŜǿ ƛǎ ƴƻǘ ŀŘŜǉǳŀǘŜ ōƻǘƘ ŦƻǊǿŀǊŘ ŀƴŘ ǘƻ ŜŀŎƘ ǎƛŘŜ ƻŦ 

the aircraft, a third person, being competent observer, occupies a position in the 

aircraft which from his field of vision makes good the deficiencies of the safety pilot 

and from which he can readily communicate with the safety pilot.  

3.1.34 Night Flying  

i. Before night flight, pilots are to satisfy themselves on the availability of suitable diversion 

airfields, ensure they have sufficient fuel for those diversions. 

ii. All pilots must have a current night rating in order to carry out P1 night details, apart from 

solo flights which constitute part of the night qualification training. 

http://www.caa.co.uk/application.aspx?catid=33&pagetype=65&appid=11&mode=detail&id=1173
http://www.caa.co.uk/application.aspx?catid=33&pagetype=65&appid=11&mode=detail&id=1173
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iii. If 4 weeks have lapsed since the last night flight, and a club aircraft is being flown, then a 

dual check shall be required at the discretion of the authorising instructor depending on the 

pilots ability and experience.  

iv. The currency requirement of the pƛƭƻǘΩǎ licence requires that at least one of the three take 

offs and landings in the previous 90 days must be at night before passengers are carried. 

v. The minima below are standard night flying limits which may be amended by the 

authorising instructor for any given flight, depending on the aircrafǘ ǘȅǇŜΣ ŀƴŘ ǘƘŜ ǇƛƭƻǘΩǎ 

ability and experience: 

 Cloud Base 2000 ft amsl 

 Visibility 8 km or more 

 Surface wind 20 kt max 

 Crosswind component 12 kt max 

vi. Weather minima must be observed for departure, destination and alternate airfields within 

the time window for the duration of the flight, including diversion time. 

vii. Pilots are reminded that Night flights may only be conducted under Instrument Flight Rules 

(IFR) or Special Visual Flight Rules (SVFR). 

3.1.35 Flying over the sea  

i. Lifejackets must be carried and worn in aircraft whilst flying over the sea. 

ii. A lifejacket for each person is mandatory when flying more than 10 nautical miles from the 

coastline. 

iii. Dinghies when available should be carried on over water flights exceeding 10 nautical miles 

from a coastline. 

iv. Pilots should familiarise themselves with realistic gliding distances from various altitudes for 

the particular aircraft types they fly, by reference to the appropriate POH. 

v. Flights over water should be planned, wherever possible within gliding distance of land. 

vi. A Personal Locator Beacon (PLB) should be carried in the aircraft within easy reach on 

egress of pilot or passenger where the aircraft does not have an Emergency Locator Beacon 

(ELT) installed. 

3.1.36 Wake Turbulence  

i. It is the responsibility of all pilots to ensure adequate wake vortex separation between 

ǘƘŜƳǎŜƭǾŜǎ ŀƴŘ ƻǘƘŜǊ ŀƛǊŎǊŀŦǘ ǿƘŜƴ ǘŀƪƛƴƎ ƻŦŦ ƻǊ ƭŀƴŘƛƴƎ ōŜƘƛƴŘ ŀ ΨIŜŀǾȅΩ ƻǊ ΨaŜŘƛǳƳΩ 

classified aircraft. 

ii. Refer to: 

a. General Aviation Safety Sense Leaflet 15 ς Wake Vortex 

http://www.caa.co.uk/application.aspx?catid=33&pagetype=65&appid=11&mode=

detail&id=1169 

b. AIC 17/1999 (Pink 188) 

http://www.nats-uk.ead-it.com/aip/current/aic/pink/EG_Circ_1999_P_017_en.pdf 

3.1.37 Action after landing  

i. After landing all aircraft shall vacate the runway at the first available exit. 

ii. !ŦǘŜǊ ŜȄƛǘƛƴƎ ǘƘŜ ǊǳƴǿŀȅΣ Ŏŀƭƭ ΨǾŀŎŀǘŜŘΩΦ 

iii.  Stop the aircraft fully, set the parking brake, and carry out the after landing procedures 

using the appropriate checklist. 

http://www.caa.co.uk/application.aspx?catid=33&pagetype=65&appid=11&mode=detail&id=1169
http://www.caa.co.uk/application.aspx?catid=33&pagetype=65&appid=11&mode=detail&id=1169
http://www.nats-uk.ead-it.com/aip/current/aic/pink/EG_Circ_1999_P_017_en.pdf
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iv.  Taxi back to the apron via the appointed taxiway  

v. Aircraft landing on Runway 06 will normally vacate to the right either at the mid-point or 

end of runway taxiways. 

vi. Aircraft landing on 24 will normally vacate to the left either at the mid-point or end of 

runway taxiways. 

vii. Circuit training details may vacate left (North) on Runway 06 and right (North) on Runway 

24 for subsequent taxi back to the respective thresholds for further departures. 

3.1.38 Care of aircraft away from base  

i. Aircraft must be tied down and locked or hangared when staying overnight away from Earls 

Colne. 

ii. If involved in a forced landing, contact the local police and guard the aircraft until help 

arrives, and follow section 3.1.39 

3.1.39 Off Airfield Forced Landing Actions  

i. Forced Landing ς Aircraft undamaged 

a. Take precautionary action to prevent damage. 

b. Inform Anglian Flight Centres of the circumstances and location by telephone 

(01787 223676). 

c. Do NOT attempt to take off again. 

d. Obtain the name and address of the owner of the land. 

e. Inform the local police. 

ii. Forced Landing - Aircraft damaged. 

a. If a forced landing has had to be carried out and the aircraft is damaged in any way, 

no attempt shall be made to move it. 

b. The local Police and Anglian Flight Centres shall be informed by the quickest means 

possible (usually telephone). 

c. If the aircraft has to be left, it is advisable to leave a crew member or a responsible 

individual to guard the site. 

d. The pilot should return to the site as quickly as possible and remain there until 

assistance arrives (usually the Police). 

3.1.40 Refuelling and Oil Procedures  

i. On completion of a flight, the fuel state should be determined, and if insufficient for the 

next detail, the aircraft should be refuelled to an appropriate level for that next detail. 

ii. Lǘ ƛǎ ǘƘŜ ǇƛƭƻǘΩǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ǘƻ ŜƴǎǳǊŜ ǘƘŀǘ ǘƘŜ ŀƛǊŎǊŀŦǘ ƛǎ ŦƛƭƭŜŘ ǿƛǘƘ ǘƘŜ ŎƻǊǊŜŎǘ ǉǳŀƴǘƛǘȅ ŀƴŘ 

grade of fuel and oil. 

iii. Smoking is prohibited on ŀƴȅ ǇŀǊǘ ƻŦ ǘƘŜ ŀƛǊŦƛŜƭŘ ŘŜǎƛƎƴŀǘŜŘ Ψ!ƛǊǎƛŘŜΩ 

iv. Do not taxi straight towards the fuel pumps until brakes have been checked before reaching 

the refuelling area. 

v. If the surface is level, brakes should be left OFF whilst refuelling is in process. 

vi. No persons to be on board the aircraft whilst refuelling is in progress. 

vii. Master switch must be OFF 

viii. Magnetos must be OFF, with Keys removed from ignition switch. 

ix. Pre-flight inspections shall not be carried out whilst refuelling is in progress. 
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3.1.41 Notification of Defects  

i. Upon termination of a flight, particulars of any defects in the aircraft or its accessories must 

be brought to the attention of the duty instructor. 

ii. Only instructors shall complete an aircraft defect sheet. 

iii. The duty instructor is responsible for assessing the defect and if it needs rectifying, ensuring 

a competent person carries out the work and has it certified by a Licensed Maintenance 

Engineer. 

iv. If the defect cannot be rectified quickly and is an acceptable defect in accordance with the 

Acceptable Defects List (section 4.8) then the duty instructor is to enter the defect in the 

Aircraft Defect Record Sheet. 

v. Defects entered in the Aircraft Defects Sheet must be entered sequentially. 

vi. Pilots who find a defect with the aircraft or its accessories whilst landing away from Earls 

Colne, shall consult with an instructor to discuss the course of action. 

vii. The Acceptable Defect List (section 4.8) shall be consulted (see vi), and if the defect is 

acceptable, the defect shall be entered on the Aircraft Defect Sheet for that aircraft (by an 

authorised person at AFC if the aircraft is away from base). 

viii. All Aircraft Defect Sheets are to be reviewed by the duty instructor daily to ensure that 

defects are not accumulating.  

ix. The duty instructor is to ensure that all serviceable equipment in the aircraft complies with 

ANO Schedule 4 as follows: 

a. For VFR flight: Scale A, B (1) and (2), D and F (1) 

b. For Night flight: As VFR plus C 

c. For IFR flight: As Night plus E with E (4) duplicated, F and G 

3.1.42 Notifiable  Incidents  

i. It is the pƛƭƻǘΩǎ responsibility to inform the relevant authority of any formal notifiable 

incident. 

ii. Formal notifiable incidents are detailed in AIC 97/2002 (Pink 43) http://www.nats-uk.ead-

it.com/aip/current/aic/pink/EG_Circ_2002_P_097_en.pdf 

iii. The following incidents shall be reported as follows: 

a. Heavy landings or heavy bounce on landing 

i. Heavy landings/bounces shall be recorded on the aircraft tech log 

ii. An instructor at Anglian Flight Centres shall also be made aware of the 

incident immediately after landing for an aircraft inspection. 

b. Incursion into controlled airspace 

i. Inadvertent penetration of controlled airspace should be notified 

immediately via R/T to the controlling authority. 

ii. An instructor at Anglian Flight Centres shall also be made aware of the 

infringement at the earliest opportunity. 

c. Air Proximity Report 

i. Should two aircraft be in close proximity to each other that compromises 

safety (in the opinion of either pilot), an AirProx report shall be made. 

ii.  AirProx Reports can be filed on the following form: 

http://www.airproxboard.org.uk/application.aspx?catid=423&pagetype=65

&appid=32 

http://www.nats-uk.ead-it.com/aip/current/aic/pink/EG_Circ_2002_P_097_en.pdf
http://www.nats-uk.ead-it.com/aip/current/aic/pink/EG_Circ_2002_P_097_en.pdf
http://www.airproxboard.org.uk/application.aspx?catid=423&pagetype=65&appid=32
http://www.airproxboard.org.uk/application.aspx?catid=423&pagetype=65&appid=32
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d. Bird Strike 

i. All bird strikes shall be reported as this is now mandatory 

ii. Bird Strike reports can be notified using form AIC 8/2003 (Pink 50) 

http://www.nats-uk.ead-

it.com/aip/current/aic/pink/EG_Circ_2003_P_008_en.pdf 

e. Abnormal weather 

i. Abnormal weather that is encountered during a flight should be reported to 

the current R/T controlling authority 

f. Wake Vortex 

i. If wake turbulence is encountered, then a report must be filed. 

ii. Use form AIC 4/2008 (Pink 132) http://www.nats-uk.ead-

it.com/aip/current/aic/pink/EG_Circ_2008_P_004_en.pdf 

g. Mandatory Occurrence Reports 

i. Anything affecting flight safety may be reported using the Mandatory 

Occurrence Reporting Scheme. 

ii. Use form AIC 92/2005 (pink 89) http://www.nats-uk.ead-

it.com/aip/current/aic/pink/EG_Circ_2005_P_092_en.pdf 

3.1.43 Compilation of Pilot ȭs Log Books 

i. Logbooks are to be completed after each dayΩs flights, by all pilots and instructors. 

ii. Pilot log books must be kept in accordance with the provisions of the ANO and must also 

conform to JAR-FCL (see JAR-FCL 1.080) 

iii. Students Pilot Logbooks must be kept in accordance with the provisions of the ANO and 

must also conform to JAR-FCL (see JAR-FCL 1.050(a) and JAR FCL 1.080) (refer to section 1.5) 

iv. All approved flying training and synthetic flight training is to be clearly identified as such 

and details included of the exercises carried out. 

v. Students are to note flight exercise numbers in the remarks column, together with cross 

country turning points (where a detail does not involve landing away), and actual time 

spent carrying out slow flight/stalling. All appropriate columns shall be completed in full. 

vi. On completion of a course of instruction, logbooks must be presented for scrutiny and 

written verification by the CFI.  Members are reminded that they may be asked to submit 

their logbooks for scrutiny at any time at the request of any instructor. 

vii. CƭȅƛƴƎ ƛƴǎǘǊǳŎǘƻǊ ŎƻǳǊǎŜ ƛƴǎǘǊǳŎǘƻǊǎΩ ƭƻƎ ōƻƻƪǎ Ƴǳǎǘ ƛƴŎƭǳŘŜ ŀ ƳƻƴǘƘƭȅ ǎǳƳƳŀǊȅ ƻŦ ŀƭƭ ŦƭƛƎƘǘ 

time which distinguishes approved course instructional flying from other flying. 

 

  

http://www.nats-uk.ead-it.com/aip/current/aic/pink/EG_Circ_2003_P_008_en.pdf
http://www.nats-uk.ead-it.com/aip/current/aic/pink/EG_Circ_2003_P_008_en.pdf
http://www.nats-uk.ead-it.com/aip/current/aic/pink/EG_Circ_2008_P_004_en.pdf
http://www.nats-uk.ead-it.com/aip/current/aic/pink/EG_Circ_2008_P_004_en.pdf
http://www.nats-uk.ead-it.com/aip/current/aic/pink/EG_Circ_2005_P_092_en.pdf
http://www.nats-uk.ead-it.com/aip/current/aic/pink/EG_Circ_2005_P_092_en.pdf
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3.2 Instructional Flights  

3.2.1 Duty Instructor Responsibilities  

i. Determine runway in use and review periodically as required. 

ii. Ensure A-checks are completed by competent students, PPLs or instructors before the first 

flight of the day for each aircraft. 

iii. At the end of the day, ensure all aircraft are refuelled as appropriate for the first flight of 

the next day. 

iv. Ensure all aircraft tech log sheets are up to date and complete at the end of the day. 

3.2.2 Local Flying Area  

i. Basic flying exercises, apart from cross-countries, are carried out in the Local Area (see 

section 4.6). 

ii. This area is chosen as being less active than the area to the west of Earls Colne.  However, a 

good look-out must be maintained at all times, as the designated Local Area can be 

extremely active with both military and civil aircraft from other flying organisations. 

3.2.3 Requirements for Student Solo F light  

i. Student Pilots shall be in possession of a valid medical certificate before any solo flight. 

ii. Student Pilots shall obtain their medical certificate at an early stage in their training, and 

the certificate shall be presented to the authorising instructor for checking prior to solo 

flight. 

iii. All student pilots should also have passed the Air Law written examination before being 

authorised for their first solo flight. 

iv. First solo flights, first solo cross country flights, first solo night flights and first solo night 

cross country flights can only be authorised by an unrestricted flying instructor. 

3.2.4 Mutual Flying  

i. During Mutual flying, the right hand seat is to be occupied by the student instructor, who is 

ǘƘŜ Ψtƛƭƻǘ ƛƴ /ƻƳƳŀƴŘΩ ŦƻǊ ǘƘŜ ŘǳǊŀǘƛƻƴ ƻŦ ǘƘŜ ŦƭƛƎƘǘΦ ¢ƘŜ ǎǘǳŘŜƴǘ ƛƴǎǘǊǳŎǘƻǊ ǎhall log the 

entire flight as P1, with PIC Mutual entered in the Remarks column. 

ii. The left hand seat occupant is supernumerary, and cannot log the flying time in any way, 

regardless of his qualifications. Only an instructor or another Student Instructor may occupy 

this seat. 

iii. For flight authorisation details, see section 3.1.15. 

3.2.5 Weather Minima ( Instructio nal Flights)  

i. The minima in section 3.1.10 also applies. 

ii. Ab-initio Student Pilot Solo 

a. Maximum surface wind 15 kt. 

b. Maximum cross wind component 7 kt. 

c. No cumulonimbus or heavy precipitation forecast for the period of flight. 

d. Circuit Flying 

i. Cloud base 1200 ft QFE. 

ii. Visibility 8km 

e. Local area: 

i. Cloud base 1600 ft QNH. 
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ii. Visibility 8 km. 

f. Cross-country 

i. Cloud base 2000 ft QNH. 

ii. Visibility 10 km. 

iii. Ab-initio Training Dual. (Except Dual instrument training). 

a. Cloud base 1000 ft QNH. 

b. Visibility 5 km. 

iv. IMC Training and Ab-initio Dual instrument training. 

a. Cloud base 600 ft QFE Earls Colne. 

b. Visibility 1800 m. 

v. Weather must not be forecast to deteriorate below the above minima for 2 hours after 

planned ETA. 

3.2.6 Student Pilot cross -country exercises and navigation flights  

i. See also section 3.1.8 for further guidance. 

ii. Prior to student solo cross-country flights the authorising instructor shall ensure:- 

a. The student obtains local area forecast along with TAFS and METARS for the 

destination airfields. If not landing away obtain TAFS and METARS for airfield 

nearest to track (compare these forecasts against student the cross-country 

minima, see section 3.2.5). 

b. The student is briefed using the solo navigation briefing certificate (section 4.3). 

c. The student notes the sunset time on his flight plan. No flight may be authorised 

where the ETA for return to base is less than one hour before sunset. Instructors 

must note that the typical qualifying cross-country block to block time is 

approximately 4 hours. 

d. Prior to departure on each leg of the qualifying cross-country, the student shall 

ensure that enough fuel is on board for an endurance of 2 hours minimum. If not, 

refuelling must take place before departure from that location. 

e. On return to Earls Colne the student must have sufficient fuel to be able to divert to 

and carry out an approach to the airfields below in the following order: - 

i. Andrewsfield 

ii. Southend 

iii. Wattisham 

iii. Student solo details involving tracks of more than 1 nm out to sea are prohibited. 

3.2.7 Minimum Altitudes for Training  

i. Instructors may use their discretion in the altitudes used for various exercises according to 

the prevailing conditions. 

ii. The following minimum altitudes are recommended: 

a. Ex. 10 Stalling 3500 feet altitude (QNH) 

b. Ex. 11 Spinning 4000 feet altitude (QNH) 

c. Ex. 15 Steep Turns 3000 feet altitude (QNH) 

d. Ex. 21 Aerobatics 4000 feet altitude (QNH) 

iii. Pilots should note the proximity of controlled airspace in the local training area and ensure 

that they do not infringe it.  
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3.2.8 Practice Forced Landings  

i. Student solo Practice Forced Landings shall only be carried out in the Local Training Area 

defined in section 4.3. 

ii. Go-around action must be instigated no lower than 600 feet agl, or lower at the instructorΩs 

discretion when the flight is dual. Practice fields should be varied to minimise noise 

nuisance. 

iii. Solo student practice will only be authorised when full flap power on stalls and recovery, 

and full flap Go-around have been demonstrated to the instructorΩs satisfaction. Students 

must be thoroughly briefed on these points prior to flight. 

iv. Students must be briefed on the Local Training Area and Go-around action before flight. 

3.2.9 Practice Asymmetric Flights  

i. Minimum height for feathering an engine is 3000 ft agl. 

ii. During simulated engine failure following the immediate drills (touch only), zero thrust will 

be set by the instructor to simulate feathering.  

iii. A full stop landing shall be carried out following an asymmetric approach and landing. 

iv. An intentional asymmetric Go-Around shall be commenced prior to reaching 300 feet agl. 

(QFE) -Visual Committal Height. 

v. All in-flight shutdowns must be made close to an aerodrome suitable to carry out an 

emergency landing. 
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4 Appendices  
The following appendices may be copied and used as appropriate. 
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4.1 Anglian Flight Centres  Manual Registration Form  
 

 

See next page 



 

 

 

 
Earls Colne Airfield, Earls Colne, Colchester, Essex, CO6 2NS.  

Telephone: 01787 223676. Fax: 01787 223943  

www.anglianflightcentres.co.uk 
 

 

Registration of Declaration of Anglian Flight Centres Manual Read 

 

You may either use this form to register your declaration, or alternatively, register your declaration on-
line at the following web address: 

http://www.anglianflightcentres.co.uk/manual.html 

 

Declaration 

I hereby declare that I have read and understood the relevant sections of the Anglian Flight Centres 
Manual. 

I understand that updates will be published periodically which must be read. 

I acknowledge that this registration is valid for two years from the date of signature and that it is my 
responsibility to maintain currency of familiarity. 

 

Surname: ________________________________________________________________________ 

Forenames: ________________________________________________________________________ 

Email: ________________________________________________________________________ 

Tel: ________________________________________________________________________ 

 
 
 

Signed:______________________________       Date:________________________________ 
 
 
 
 
¸ƻǳǊ ƴŀƳŜ ŀƴŘ ŘŀǘŜ ƻŦ ŘŜŎƭŀǊŀǘƛƻƴ ǿƛƭƭ ōŜ ŀŘŘŜŘ ǘƻ ǘƘŜ άList of Registered Readers έ ǎŜŎǘƛƻƴ ƻŦ ǘƘŜ 

manual. 
 

  

http://www.anglianflightcentres.co.uk/
http://www.anglianflightcentres.co.uk/manual.html
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4.2 Annual Club Membership Application Form  
 

 

See next page 



 

 

 
Earls Colne Airfield, Earls Colne, Colchester, Essex, CO6 2NS.  

Telephone: 01787 2236 76. Fax: 01787 223943  

www.anglianflightcentres.co.uk 
 

Application for Membership 

Surname: ________________________________________________________________________ 

Forenames: ________________________________________________________________________ 

Address: ________________________________________________________________________ 

 ________________________________________________________________________ 

 

Date of Birth: __________________________ 

Contact Details: 

Home: ______________________________ Mobile: _____________________________________ 

Work: _______________________________ 

E-mail Address:___________________________________________________________________ 

Next of Kin: 

Name and Address:________________________________________________________________ 

___________________________________________________________________________________ 

Relationship to you:______________________  Telephone Number:______________________ 

I hereby apply for membership of Anglian Flight Centres Ltd in the following category 
Full Flying / Monthly 

I declare that on my being admitted to membership, I will at all times abide by the club rules, airfield 
and flying regulations. I have read and signed my acceptance of the Anglian Flight Centres Manual. 

*I intend to hire AFC aircraft, I and accept that a compulsory excess insurance premium may be levied 
annually as required (*delete if you are a private owner only flying your own aircraft). 

 
Signed:______________________________       Date:________________________________ 
 
Witnessed by:________________________ 

 
I hereby give my permission for my details to be passed on to Special Branch (at their request) 

Yes / No 
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  - - - - - - - - - - - 
This section is to be completed by a parent or guardian of an applicant who is under the age of 18. 
 
I   ______________________________________________________________________________ 
 
Of____________________________________________________________________________ 
 
I hereby declare that I am the parent/guardian of the applicant and the application is made with my full 

consent. 
 

Parent/Guardian Signature:_________________________ Date:____________________ 

http://www.anglianflightcentres.co.uk/
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4.3 Student solo cross country briefing certificate  
 

 

See next page 



 

 

Anglian Flight Centres 

Solo Navigation Briefing Certificate 

NOTES 

1. The Solo Navigation Briefing Certificate is to be left at base aerodrome when completed. 

2. The student should carry the PPL Qualifying Cross Country Certificate on the final qualifying 

cross country flight and return it duly completed to the authorising instructor. 

 

L ŎŜǊǘƛŦȅ ǘƘŀǘ ǎǘǳŘŜƴǘ Ǉƛƭƻǘ ΧΧΧΧΧΧΧΧΧΧΧΧΦΦΧΧΧΧΧΧƘŀǎ ōŜŜƴ ōǊƛŜŦed for a solo 

navigation exercise as follows: 

CǊƻƳ ΧΧΧΧΧΧΧΧΧΧΧΧΦΧΧΧΧΦΦ ¢ƻ ΧΧΧΧΧΦΦΧΧΧΧΧΧΧΦΦΧΧΧΦΦ 

CǊƻƳ ΧΧΧΧΧΧΧΧΧΧΧΧΧΦΧΧΧΦΦ ¢ƻ ΧΧΧΧΧΧΦΦΧΧΧΧΧΧΦΦΧΧΧΦΦ 

CǊƻƳ ΧΧΧΧΧΧΧΧΧΧΧΧΧΦΧΧΧΦΦ ¢ƻ ΧΧΧΧΧΧΦΦΧΧΧΧΧΧΦΦΧΧΧΦΦ 

CƻǊ ŀƴ 9¢5 ƻŦ ΧΧΧΧΧΧΧΧΦΦΧΧΦΦƘǊǎ ¦¢/κƭƻŎŀƭ ƻƴ ΧΧΧΧΦΦΧΧΧΧΧΦΦнлΧΧ 

The navigation flight plan has been checked and the following items discussed and, where 

applicable, the required facts noted on the flight plan. 

ITEM 

1. WEATHER 

a. Current Met forecasts for Route and Destination(s) 

b. Destinations(s) actual 

2. ROUTE 

a. Altitude to fly and terrain clearance (Safety Altitude) 

b. Need and Method for Maintaining VMC Flight 

c. Military Zones, procedures for crossing (if applicable) 

d. Danger areas (if applicable) 

e. Altimeter setting regions (if applicable) 

f. Applicable NOTAMS 

g. Current Navigational Warnings including Royal Flights 

3. DESTINATION 

a. PPR (if applicable) / Joining procedure / Position Reports / Knowledge of landing 

runways 

b. Land away procedure (including refuelling instruction and booking in/out) 

4. ABNORMAL AND EMERGENCY PROCEDURES 

a. Knowledge of controlled airspace and related minimum altitudes/levels 

b. Action in event of intrusion into controlled airspace 

c. Action in event of weather deterioration and / or fuel shortage 

d. Action on becoming lost 

e. Use of R/T including position reports ς use of D/F 

f. Action in event of unscheduled landing 



 

 

5. AEROPLANE 

a. Full fuel and oil 

b. Aeroplane serviceability 

c. Weight and Balance calculations 

d. Performance calculations (if applicable) 

6. RADIO 

a. Use of radio (when applicable) if lost 

b. Selection and noting of Com and Nav frequencies for normal and emergency 

operation 

 

LƴǎǘǊǳŎǘƻǊΩǎ ǎƛƎƴŀǘǳǊŜ ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦ 

[ƛŎŜƴŎŜ ƴǳƳōŜǊ ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦ 

 

 

I certify that I have been briefed for the navigation exercise detailed above and understand 

that in the event of an unscheduled landing I will contact the CFI or his/her deputy by the 

quickest possible means and act according to their instructions. 

 

{ǘǳŘŜƴǘ ǇƛƭƻǘΩǎ ǎƛƎƴŀǘǳǊŜ ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧ 

5ŀǘŜ ΧΧΧΧΧΧΧΧΧΧΧΧ ¢ƛƳŜ ό¦¢/κƭƻŎŀƭύ ΧΧΧΧΧΧΧΧΧΧΧΧΧΦ 
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4.4 PPL qualifying cross country  cert ificate  
 

 

See next page 
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Anglian Flight Centres 

PPL Qualifying Cross Country Certificate 

NOTE TO PL[h¢Ω{ 

In the event of a landing being made at a place other than an aerodrome named hereon, the 

authorisation for the flight is automatically terminated. The CFI is then immediately to be notified by 

telephone (01787 223676), and the flight must not be continued without his specific authorisation. 

 

This is to certify that ΧΧΧΧΧΧΧΧΧΧΧΧΦΦΧΧΧΧΧΧ, pilot of aircraft G-ΧΧΧΧΧΧΦΦ ǿŀǎ ŀǳǘƘƻǊƛǎŜŘ ǘƻ 

ƭŜŀǾŜ ΧΧΧΧΧΧΧΧΧΧΧΦΦ ŀǘ ΧΧΧΧΧΧIƻǳǊǎΣ ƻƴ ΧΧΧΧΧΧΧΧΧΧΧ нлΧΦΦ ŦƻǊ ǘƘŜ ǇǳǊǇƻǎŜ ƻŦ ŀ 

Qualifying Cross Country Flight. 

{ƛƎƴŜŘΥ ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧ 
Chief Flying Instructor 

 
%%%%%%%%%%%%%% 

This is to certify thŀǘ ǘƘŜ ŀōƻǾŜ ƴŀƳŜŘ Ǉƛƭƻǘ ƭŀƴŘŜŘ ŀǘ ΧΧΧΧΧΧΧΧΦΦΧΧΧΧΧΧΧΧΦΣ ŀǘ ΧΧΧΧΧΧ 

IƻǳǊǎΣ ƻƴ ΧΧΧΧΧΧΧΧΧΧΧΧΦ нлΧ. 

The nature of the LANDING was: ΧΧΧΧΧΧΧΧΧΦΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧ 

¢ƘŜ ǎǘŀƴŘŀǊŘ ƻŦ !Lwa!b{ILt ŘƛǎǇƭŀȅŜŘ ǿŀǎΥ ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦ 

As far as can be ascertained the pilot was alone in the aircraft and unaccompanied by any other aircraft. 
{ƛƎƴŜŘΥ ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧ 

Chief Flying Instructor or Air Traffic Controller 
 

%%%%%%%%%%%%%% 

¢Ƙƛǎ ƛǎ ǘƻ ŎŜǊǘƛŦȅ ǘƘŀǘ ǘƘŜ ŀōƻǾŜ ƴŀƳŜŘ Ǉƛƭƻǘ ƭŀƴŘŜŘ ŀǘ ΧΧΧΧΧΧΧΧΦΦΧΧΧΧΧΧΧΧΦΣ ŀǘ ΧΧΧΧΧΧ 

IƻǳǊǎΣ ƻƴ ΧΧΧΧΧΧΧΧΧΧΧΧΦ нлΧΦ 

The nature of the LANDING was: ΧΧΧΧΧΧΧΧΧΦΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧ 

¢ƘŜ ǎǘŀƴŘŀǊŘ ƻŦ !Lwa!b{ILt ŘƛǎǇƭŀȅŜŘ ǿŀǎΥ ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦ 

As far as can be ascertained the pilot was alone in the aircraft and unaccompanied by any other aircraft. 
{ƛƎƴŜŘΥ ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧ 

Chief Flying Instructor or Air Traffic Controller 
 

%%%%%%%%%%%%%% 

The above Qualifying Cross Country Test was carried out to my satisfaction in accordance with the 

requirements of Civil Aviation Authority LASORS (current edition) section C 1.2. 

{ƛƎƴŜŘΥ ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧ 
Chief Flying Instructor 

 
N.B. This form should be submitted to the Civil Aviation Authority (CAA) with the ŎŀƴŘƛŘŀǘŜΩǎ 
application for a Private PƛƭƻǘΩǎ Licence. 
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4.5 Noise abatement maps  
 

 

See next page
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Figure 1 ς Runway 24 Circuit Pattern 

 
















