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AnglianFlight Centres Manual Section 1

1 Introduction
This manual containgsrocedures ad local regilationsfor AnglianFlight Centredlying
members Allsuch membershould be aware of the contents of this manual, which shall be
used as thenaster reference document in cases of query or dispute.

This manual has been commissioned and reviewed by the owner of ARtiihbh Centresind
the Chief Flying Instructofs a responsible flight training orgaat®n, it is necessary fdocal
regulaion to take place to ensure the continuation of flight safety and enjoyment by all

The manual is divided into sections to enable relevant information to be found quickly.

1.1 Updates
Updates to this manual will be notified teadersvia the website, and enilavhenmembels
subscribe to the Anglian Flight Centres mailing list (details on the website
http://www.flyafc.co.uk). Reference should be made to the document history section which
will detail the dates variousems have been changed. This will enable readers to quickly refer
to changed pages only, instead of having taead the whole documentln addition, the
paragraphs that have changed since the last issue will have a change bar in the left margin for
easy idatification. Readers are remindethat they must acknowledge that they have read
this manual within the time constraints dated insection2.1.1, and whenever anypdates to
this manual have been made

1.1.1 Document history
Whereitemsare updated, they will be listed here with their change d&ection issue
numbers will be updated per sectiowhen this manual is ressued, the Base Issue number
will change and thisatument history section will be reset.

Date Item NumbersChanged
29th August2010 New base issue of documeas of this date
14" September2010 | 1.3,3.1.11, 3.1.15, 3.1.2B,1.29, 3.1.343.1.41, 3.2.6, 4.5

1.2 Definition s
The following definitions and terms are used throughout this document:

Member Any person whdas upto date membership of Angliadlight
Centres This will include all title definitions below.
Flying Member Anymemberwho is gaining or has a current and valil p 2 (0 Q

licence, including private owner members.

Associate Member A person who haaifl privileges of the club, except the right to
receive instruction in flying, or to act as pilot in command of cl
aircratft.

Temprary Member As Associate Member, but limited to a period of time less thar
the full annual membership. This may be either monthly, or or
per flight basis.

Ground Staff Persons responsible for ground operations during the publish¢
airfield operationahours.

Issue: 41 Issue Date14™ September2010 Expiry: None
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Instructor Flying instructor licensed to provide flying instruction. This ten
includes all forms of instructors, Assistant Flying Instructor (Al
Qualified Flying Instructor (QFQhief Flying Instructor (CFand
Class Rating Instructor (CRI).

Chief Flying Total responsibility for the flying operations Angliight

Instructor Centres (The buck stops here3ee sectiorl.4

Duty Instructor Instructor responsible for the day to day flying activiti8ee
sectionl.4

Pilot lye YSYOSN g6K2 KIFa&a
StudentPilot

gt AR |
Any member who is currently undergoing training for the issue
I LJA £ 2 G Qéurrent pilosSwideSeXimeRghihg further
flying training with an instructor.

1.3 Terms and abbreviations
In the interpretation of this manual and of the flying regulations and other regulations and
bye-laws made there under, the following termsballhave the following meaning:

shall Indicates an action that is mandatory.

should Indicates a recommended action.

may indicates an action that is optional.

official legal Any regulations or official documents from any legal authority (e

regulations AIP, ANO, CAA).

company ANGLIN FLIGHT CENTRH®, its agents and s@ontractors and
officials acting with the authority of the company.

club ANGLIANFLIGHT CENTRES

private owner
airside

notice board

Author: Nigel Willson

Sole or joint owner of a privately ovad aircraft registered in their
name Private owners shall also be members.

The designated areafahe airfield normally reserved for aircraft
movements.

May be a physical notice board within the club premises, or an
electronic notice board on the club web site
http://www.anglianflightcentres.co.uk/notices.html

mutual flying Mutual flying is defined as when a student instructor (i.e. a pilot
undertaking instructor training for the issue of an instructors
rating) flies in the right hand seat with a secondary student
AYAGNYHzOG 2N F OGAy3 +a GKS aai

Owner Owner of Anglian Flight CentredMick Manders

CFI Chief Flying Instructor

IER Initial Emergency Respondgkirfield Fire Cover)

agl Aboveground level

amsl| Above mean sea level

ft Feet

nm Nautical Miles

kt Knots (Nautical Miles per Hour)

ATC Air Traffic Control

D&D Distress and Diversion

RPS Regional Pressure Setting

POH PA  ®fetating Handbook or Flight Manual

RIT Radio Telephony

D/F Direction Finding (service available from certain ATC units)

AIG Air-Ground

Issue: 41 Issue Date14™ September2010 Expiry: None
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ATZ
MATZ
PLB
ELT
LARS

Aerodrome Traffic Zone
Military Aerodrome Traffic Zone
Personal Locator Beacon
Emergency.ocation Transmitter
Lower Airspace Radar Service

Section 1

Words implying the masculine gender shall include the feminine where the context so

conspires.

Organisation

AnglianFlight Centrefias an organisational structure that reflects the levels of

NBalLR2yaAroAfAGASad ¢KS O2YLX SiGS

tfAad 2F NRf Sa

Flight Centres A NJF A S f ,Rvaitable/fatdndpection on requesior referencewithin this
document, the top level structure is reproduced below for clarity and understanding:

Owner and CFI
Duty Instructor

Administration

References

Mick Manders

The designated instruct@ppointed on a daily basénd identified

on the airfield information whiteboard.
Victoria Pratt

The following reference material is referred to and used throughout this manual:

AnglianFlight
Centresweb ste

http://www.anglianflightcentres.co.uk

ANO and Rules of http://www.caa.co.uk/docs/33/CAP393.pdf

the Air

LASORS

CAA Safetyense
Leaflets

JAR FCL 1

CAP 413

CAP 452

Issue: 41
Author: Nigel Willson

http://www.caa.co.uk/docs/33/LASORS2008%20(Bookmarked)
http://www.caa.co.uk/application.aspx?catid=33&pagetype=90¢

ppid=11&mode=list&type=sercat&id=21

http://www.jaat.eu/publications/jars/607069.pdf

http://www.caa.co.uk/docs/33/CAP413.PDF

http://www.caa.co.uk/docs/33/CAP452.PDF

Issue Date14" September2010
Next Review: March 2012

Expiry: None
Page6


http://www.anglianflightcentres.co.uk/
http://www.caa.co.uk/docs/33/CAP393.pdf
http://www.caa.co.uk/docs/33/LASORS2008%20(Bookmarked).pdf
http://www.caa.co.uk/application.aspx?catid=33&pagetype=90&appid=11&mode=list&type=sercat&id=21
http://www.caa.co.uk/application.aspx?catid=33&pagetype=90&appid=11&mode=list&type=sercat&id=21
http://www.jaat.eu/publications/jars/607069.pdf
http://www.caa.co.uk/docs/33/CAP413.PDF
http://www.caa.co.uk/docs/33/CAP452.PDF

AnglianFlight Centres Manual Section 2

2 General
This section details locpfocedures to be followed by all club members.

2.1 Administration

2.1.1 Flight Manual Registration
i. Flying rembersshallread ths document once evgiyear, and shall read changed sections
as and when notified within theannualperiod.
ii. Allpilotsshall read this dcument before their first flight with Anglian Flight Centiies
addition to ).
iii. Flying nembers shall registahat (i) has been complied witlon an ongoing baslisy one
of the following methods:
a. By completing the registration form in sectidril of this manuabnd handing to
reception
b. By registering o#ine athttp://www.anglianflightcentres.co.uk/manual.html
iv. Registration details (name and date of registration) wiltda@sferred to the registration
page of this documer(section 4.9) to enable easy reference to be made to ensujés(
maintained.Readers will only need to look tipis manual history (sectiorl.1.1) to see
those sections that havchanged since they last read this document.

2.2 Rules of Anglian Flight Centres Ltd

2.2.1 Name of the club
i. The club shall be called Anglilight Centresind is a proprietary club.

2.2.2 Objects of the club
i. The objects of the club are to promote flying, to providéion in flying, to promote social
intercourse amongst persons interested directly or indirectly in flying, and, so far as i
practicable to provide for # members the advantages and privileges of a club.

2.2.3 Constitution of the club

i. Theowning companyf the club is AngliaRlight Centretd.

ii. Allthe property of the club is vested in thbovecompany, and all fees, bBscriptions,
charges for tition in flying and other payments made by members shall be the property of
the company. The company shall hakie complete management and control of the club,
and shall be solely responsible for the employment of staf provision of the club
building and of all things necessary for carrying on the club, and magatact any of
their services and facilitiggrovided by the club to such persons or companies as they may
think fit.

iii. Except as in these rules otherwise provided, the company shall have entire controllover al
matters of finance in connection with the club, and shalldind from time to time varythe
amount of any fees, the condition of membership, the scale of charges and the admission of
members.

Issue: 4.0 Issue Date: Z9August 2010 Expiry: None
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2.2.4 Membership
i. The club shall consist of the following classes of members, who, subject to these rules and
the flying regulations and bylaws which may be&ssued by the company, shall have the
rights herein after mentionedThe clases of member are mortully described in
Definitions (sectior.2):

a. Flying Member

b. As®ciate Member

c. Life, Honorary andémporary members may be appointed by the company and
accorded privileges as the company sees fit.

d { SNDAOS YSYoSNBR 2y (KS I OGA@S aSKmatOoS tAaid
members of the club shall be eligibler fFull Membership as defined herein at half the
normal subscription rates. Other categories shall be at full rate.

2.2.5 Age limits
i. No person under the age of eighteshall be a club membemnless his parent or gudian
shall have signed the membership appiica form approving of his application for
membership (see sectioh?2)

2.2.6 Application for membership
i. Application for membership shall be made on the memghip form povided by the
company These are available dime at the address below, or may be copied from section
4.2 of thisdocument.

http://www.anglianflightcentres.co.uk/documents/MembershipForm.pdf

2.2.7 Acceptance of membership
i. The acceptance of membership shall be at the discretion oftimepary. In the event of an
applicant failing to beiccepted, any subscription paid by him shall be refunded.

2.2.8 Period of Membership
i. The period of membership is 12 months startirigAbril each year. Applications for
membership within the membership year will be at patda rates, renewing on the™April
each year.

2.2.9 Subscriptions

i. All subscriptions shall be due on the first day of April each year.

ii. Subscriptions will be proata for commencement of annual membership for the remainder
of the current period of membership.

ii. If a member should fail to pay his anmsabscription within thirty days from the date on
which it was due, that member will be unable to enjoy the facilities of the club until his
subscription and any other money due from him to the clublidiave been paid.

iv. If a member should fail to pay resinual subscription within six months from the date on
which it was due, that member may, at the discretion of the company, be deleted from the
register of club members and willase to be a member of the club.

v. All membership renewals shall requirereemberdip application form to be completed.

vi. Payment of the subscription shall be considered as tantamount acceptance of,
acquiescence in and submission to the rdadregulations of the club, and to the

Issue: 41 Issue Date: 2" September2010 Expiry: None
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penalties they exact and to any additions or &tigwns which may be made in them from
time to time.

2.2.10 Compulsory excess insurance

i. Members who hire AFC aircraft shall be required to pay a compulsory annual insurance
policyas part oftheir membership subscription fee.

ii. The excess insurance feeMaé allocated to a compulsory excess insurance fund to pay the
excess premium on any accident or incident involving AFC aircraft when piloted by
members. This means members will not be liable for the insurance excess should an
incident/accident occur wrst they are flying AFC aircratft.

iii. The compulsory annual insurance will be levied annually at the time of membership
renewal, at the discretion of the club according to the funds available in the compulsory
excess insurance fund.

iv. The compulsory excess inance premium forms part of the conditions of membership.
When levied by the club, membership without the compulsory excess is not allowed except
members meeting the requirements of item (v) below.

v. Private owners are exempt from the compulsory excess ima@@aymenprovidedthey
only fly their own aircraft, and do not hire, nor intend to hire AFC aircratft.

2.2.11 Resignation of members
i. Any member intending to withdraw or resign from the club shall signify in writing to the
company his intention on or before tHist day of April, and in default thereof, shall
become liable for the subscription for the ensuing year.

2.2.12 Refusal of facilities

i. The acceptance of any persaa a member does not imply any liability on the part of the
club or the company to progie premises, meals, refreshments or other facilities, tuition or
machines for hire, the company reserving the right to refuse flying facilities at any time to
any member, provided that if any such refusal shall consist of a permanent objection to
providing tution in flying or machines for hire to that member, then that member shall be
entitled to a proportionate return of his subscription for the current year should he so
desire, providing that such return of subscription is applied for in writing withiweeks of
such refusal.

2.2.13 Suspension or expulsion of members

i. Inthe event of any member committing a breach of any of these rules or operational
procedures or flying regulations, or any other regulation or-laye promulgated by the
company, or being chargesiith conduct which, in the opinion of the company, is injurious
to the character and interest of the club and which renders it desirable that he should be
cautioned or suspended or expelled from membership of the company, the member shall
be invited to atend a meeting of the company, at which the member shall be given a
reasonable opportunity to furnish an explanation, either verbally or in writing, and to call
witnesses.

ii. The companghall enquire into the casand pending the enquiry the member may be
sugpended from flying club aircraft or from the club. If after the enquiry the company finds
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that the charge is sustained, the member may be cautioned, suspended, or expelled or
required b resign his membership as the company thinks fit.

2.2.14 Guests

i. All members may introduce their friends as guests, but no one person may be introduced as
a visitor or guest more than six times in any one year.

ii. Members introducing guests shall be responsible for any charges indoyréekmin the
clubestablishment and shall remaimth them whilst they are on club premises.

iii. Guests may only be flown in club aircraft if they become temporary members for the
duration of the flidnt, by completing the required entries in themporary membership
folder (see sectiod.7?).

iv. No person who has been declined membership or who has been removed from
membership shall be eligible as a guest or shall be admitted to the club on any pretext
whatsoever.

v. The conpany has the right to excludeithout any reasonany stranger or guest who, in
their opinion, is an undesirable visitor, whether introduced by a member or not.

2.2.15 Children
i. Children under fourteen years of age will only be admitted to or allowed on thegetund
or premises providing that the member introducing them is responsible for seeing that they
are continually under thsupervisiorof an adult.

2.2.16 Club premises

i. Any premises provided by the company for the use of members shall be used at such times
and sibject to suchrules andregulations as the company may from time to time isand
display on the notice board

ii. Any premises provided by the company shall not be used for gambling or any unlawful
purpose.

iii. The company will decide during which periods thécshall be closed for staff holidays and
shall give at least fourteen days notification by posting a notice of #tesdof such closing
on thenotice board.

iv. On the occasions when club events are being held in the club premises, only those
members andjuests in possession of tickets will be admitted.

2.2.17 Discipline

i. The company shall have power to delegate to such officials as it may gdeaidplete
authority to control the premiseemployees or company representativasd where
necessary in the interests of members generally, the activities of members whilst on the
club premises.

ii. Any such official may, if in his opinion it is desirable, request any member to leave the club
premises.

iii. In such circumstances, the membemcerned must comply with this request, and will have
subsequent remedy only of recording the objection for the consideration of dingpany
who, at their discretion, shall decide upon any further action taken.
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2.2.18 Sharing cost of flight
i. No member piloting a ab aircraft shall share the cost of any flight or journey with any
person who is not a member of the club, and then only in such a way as the Air Navigation
Order permits.

2.2.19 Duration of hire and charges
i. Aircraft may be hired for more than a standard time ipédr(currently 1 hour 30 minutes)
depending on availability.
ii. Members booking aircraft for half a day will be invoiced for a minimum of 2 hours rental.
iii. Members booking aircraft for whole days will be invoiced for a minimum of 4 hours rental.
iv. Waiving of mininum invoice amounts will be at the discretion of company officials.

2.2.20 Insurance
i. No member shall do or cause to be done any act or thing which may cause or contwibute
the premiumpaid in respect of any policies of insurance effected on behalf of the coympan
to be increased, or which may void or invalidate or otherwise jeopardise or prejudicially
affect any such policy.
ii. Members may inspect the club insurance policies on application to the company.

2.2.21 Liability
i. Inso far as the above policies in sect®R.20permit, and subject to their terms, the
company shall extend tolubmembers protection of such policies against legal liability for
loss, injury, damage to third pies (other than members of the club) and against
responsibility for loss or damage to the aircraft and other property of the company caused
by any member.

2.2.22 Breakages
i. All breakages or damage to the property of the company shall be made good by the
member @using the breakages or damage, or in the case of breakage or damage caused by
visitors or guests, by the member introducing such a visitor or guest.

2.2.23 Loss or damage to members property
i. Neither the company nor the club accepts responsibility for loss orag@mvhether caused
by accident, negligence or otherwise, to aircraft or articles of value left in aircraft, or on any
part of the club premises, and all aircraft, motor vehicles and the like are accepted for
A02NF3Ss NBLIFANES 2SHBPAQAYI 2N RIPDYREAYy3I G a

2.2.24 Data Protection

i. Club members shall accept that thpiersonal datawill be held securely on computer in the
club premises unless the member explicitly makes a written request to the contrary.

ii. Members may request to see the data held by thgb on written application to the club.

iii. The company, its employees, club and members shall adhere to the UK Data Protection Act
1998, and not divulge data to any third party without the express permission of tize da
owner, unless required by any lawfudency in compliance with the aforesaid Act.

iv. No member shall give the name of the club in any advertisement, or use the address of the
club for any business.
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2.2.25
I.

2.2.32
I.

Bounds

Members and their guests must keep strictly to such parts otilfesld and the company
stipulated grounds that the club may publicise and change from time to time.
Members shall not authorise or indicate to visitors or spectators that they may enter
hangers or parts of thairfield not open to the public.

Motor vehicles

In order to minimisadanger to club aircraft, members cars may be parked only in the places
which are from time @ time designated by the club

Cars moving from one place to another within the airfield boundary must be driven very
slowly and with the greatest care.

It is strctly prohibited to drive motor vehicles airside without thepéixit permission of the

club.

The companyr clubshall under no circumstances be liable in respect to any loss or
damage sustained by the member by reason of his leaving his vehicle in aay pla
designated by the company.

Members should be aware that normal motor vehicle insurance policies are not valid when
the vehicle is used on private property.

Smoking
Smoking is prohibited in all Anglian Flight Centres buildings
Smoking may only takgace in designated areas.

Notices

No notices or other writing or documents shall be put on any part of the club premises or
airfield without the consent of the company.

All notices placed on theotice board or elsewherdy the company are official, and shall
form part of these rules and shall not befaced

Removal of club property
No member shall take away from the club, or remove from the rooms to which they are
assigned, any documents, pamphlet or other article ofperty of the company.

Meals and refreshments

The serving of meals, refreshments, beverages and such like may be carrgadiogtsuch
hours as the company may decide from time to time.

Members shall pay for all food or snacks that may be provided byglthefrom time to
time before consumption.

Complaints

Any complaints shall be made to the company in writing and signed by the member
complaining.

Under no circumstances shall a member make a complaint against an employee of the
company as a result of a p®nal reprimand to that member by the employee.

Expenses
Expenses will not be paid by the company for members on club business unless the
company gives specifgrior written approval.
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2.2.33 Delivery of Notices

i. Notices may be sent to members by any appropriatthod as decided by the company.
This includes (but is not limited ta)eb page publicatioremail, post, fax, or placement on
the club notice board.

ii. All notices sent to members by the company will be deetmedave been delivered.

iii. Each member shall ensuthat any change of person@gtailsare notified to the club at the
earliest opportunity.

iv. The company will deerf S Y 6 Qi&tdné& company records to be correct and up to date
unless otherwise notified by the member concerned.

2.2.34 Rules deemed to be binding
i. These rulespperational regulations and procedures shall be available to all members via
the following methods:
a. A printedcopy exhibited in the club.
b. Available odine via the club website:
http://www.anglianflightcentres.co.uk/manual.html
ii. No member shall be absolved from the effects of these rules, regulations and procedures by
ignorance of their contents.

2.2.35 Promulgation and alteration of rules, regulations and procedures

i. The company shall havthe power to promulgate suatules and regulationas they may
consider necessary and to make alterations, additions or amendments to these rules and to
the regulations and procedures, which shall become effective and binding dalall
members immediatly they are posted

ii. Club nembers will be notified of changes by any method deemed suitable by the company
which includes (but is not limited to) web page publication, email, post, fax, or placement
on the club notice board

2.2.36 Knowled ge and interpretation of rules, regulations and procedures

i. Allclubmembers shall make themselves acquainted with the rules, regulations and
procedures, and all alterations, additions, and amendments there to, and with all notices
that may be promulgated by the company.

ii. Allclubmembers shall comply with the aforementioned at all times and shall be
responsible for also ensuring that any visitors introduced by them are also acquainted with
and comply with these rules, regulations, procedures and notices.

iii. The interpretation of theules, regulationsnd procedures, and the settlement of any
guestions or disputes shall esntirely with the company whose decision shall be final.
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3 Pilot Manual

3.1

3.1.1

3.1.2

Thissection contains the local procedures that shalftléowed by alfflying members.

Deviation from these procedures shall not occur unless explicit permission from the CFI has
been obtained in advance.

Nothing in theserocedures shall be in conflict with any official or legal regulations. At all
times, official or legal regulations shall take precedence.

All Flights
The following regulations and procedures apply to all flights.

Airfield Operational Limitations
The airfeld is subject to the following limitations of usehe number oflandingspermitted by
planning constraints can be exceededfme occasions per year with the district council
planners being notified beforehand.

i. Prior Permission is reqed by any aircrafbefore visiting Earls Colne (EGSR) airfield.

ii. Licensed bursare 0900Lc 1800L, gery day unless otherwise notified

iii. Unlicensed use of the field is permitted with prior permission, and subject to the
conditions below.

iv. No takeoff or landingbefore 0700L, and no more than 3 aircraft to take off between
0700L and 0900L MondgySaturday

v. No takeoff or landingbefore 0900L Sunday

vi. No flying training to commence before 0900L

vii. No flying training to continue after 180@inless otherwise ndfied as being available by
the club(e.g. night flying)

viii. All circuit detail{private or training}o cease at 1800L MondaySaturdayunless
otherwise notifiedas being available by the cl@.g. for night flying)

ix. All circuitflying (private or training}o cease after 1215L Sunday

X. No more than 2 aircraft to carry out circuit training at any one time.

xi. No aerobatic manoeuvres within 2 nm of the airfield.

xii. No microlightflying.

xiii. No helicopter training flights.

xiv. Pilotsmust be briefed before arrival and before departure on noise abatement
procedureqsee sectior8.1.25.

The Air Navigation Order and Rules of the Air (CAP 393)
Allflying members are to be familiar with the relevant sections of the ANO, and the Rules of
the Air.

Referencecan also be made to the official CAA LASORS document.

iii. TheANO, LASORS, and Rules of ihawk available for viewing at Angli&tight Centresor

alternativdy online (see section.5).
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3.1.3 Possession of a Current Licence

i. ltis eachLJA f rAspddsibility to ensure that their licences, certificates of experience or test,
and medical are correct and current in all respects.

ii. Anyrestrictions applying to medical certificates (e.g. the carriage of spare spectsicidk)
be complied with.

iii. Pilotsshall produce their licences, certificates of experience or test, and medical certificate
for examination when requested by any instructor

iv. Pilots not known to the clulwishing to flyclub aircraftmust produce current licences,
certificates of experience or test, medical certificate and log books before authorisation will
be considered

v. Periods of validity of licences, ratings and mediesatificates may be found in the latest
edition of LASORS (see sectlob).

3.1.4 Consumption of alcohol and other drugs/medication before flying

i. Alcoholic dritks mustnot be consumed by anyilpt during eight hours before flying, and
only in moderation during the 24 hours preceding such flying. As a guide, moderation
should be regarded as no more than 5 units of alcaoolsumedover the 16 hours
preceding the 8 hoursdjore flying (one unit is equivalent to half a pint of beer, a small
glass of wine or a small measure of spirits).

ii. Many commonly used drugs e.g. antihistamines and antibiotics can reduce alertness and
ability to fly, as can the condition/iliness itselfo Nilot should fly if his state of health, or
the drugs or medicines he takes for it are known to affect his mental alertness and ability to
fly.

ii. N0 KSNJ GNBONBF A2y f ¢ RiNHEzE@assenyds odbibaidAADglidfne T 2 ND
Flight Centresircraft. Effects of these drugs severely impact the rational decision making
process which malast for several hours atays after their useRilotsshall not fly whilst
under their influence by any measure, no matter how small.

iv. Referto AIC 99/2004 (PinR)7
http://www.nats-uk.eadit.com/aip/current/aic/pink/EG_Circ_2004 P 099 en.pdf

3.1.5 Pilot state of health
. ¢KS TANI bF@AIALFGA2Y hNRSNJeftbd actiaS amMemler of thdS NE 2 Y &
Flight Crew of an aircraft registered in the U.K if he knows or suspects that his physical or
mental condition renders him temporarily or permanently unfit to perform such functions
2N OG Ay &adzOK OF LI OAGEQo®
ii. Members who are aare of a pilot about to fly whilst in an unfit staghallmake an
instructor aware of this fact to ensure th&f 2pasSefngerand aircraffd safety.

3.1.6 Requirements for Solo Flight
Pilots must conform to the following:

i. Hold a valid CAA or JAR licence

ii. Hold a current medical certificate.

iii. Hold a valid certificate of experience for the Class of aircraft to be flown (SER/MEP)
iv. Must be a current member of Anglian Flight Centres (either monthly or annual).
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| v. Must be in current flying practice (flown dype (not clas3 within the previous five weeks
by day, or four weeks by night), else a dual check will be required with an insttodtor
requirements shown in sectiowij below.
vi. New plots wishing to fly club aircraft solo who meet the requirements above of this
section, must have a dual cheolt with an instructor to include the following:
a. Stalling
b. Steep turns
c. Practice Forced Landing
d. Engine Failure After Take QEFATO)
e. Full Flap G&round
vii. Items §) and yi) above are at the discriein of the authorising instructor depending on the
pilots ability and experience.

3.1.7 Regulations for Carriage of Passengers
i. All passengers must become club members before they bohkurdlaircraft by signing the
temporary membership register (see sectin).
ii. All passengers are to be briefed by thiéot prior to flight on:

The location and operation of Emergency Exits.

Action in the event of a forceldnding, including priority of evacuation.

The danger of propellers.

Thewearingof Life jackets iad the procedure for inflatingidghiesand life jackets
when overwater flights are involved.

oo oW

iii. Engines must be stopped when loading and unloading passemgeatsanging fbot.
Wwdzy yAy3d OKIy3aSaQ | NE 7F2NDbA BRRdaiohsatios dana NIzt S
instructorand then ony when supervised entrnekit canbe assured
iv. All plotsmust abide by theANOcurrency requirement o8 takeoffs and 3dndings in the
previous 90 days, as somanipulator of the controldr{ the case of night currency at least
one of these the-offs and landing must be at night).
v. Further guidance and information is available fridm CAA Safety Sense Leaflewdfich
shauld be referred to. This is available within LASORS (see s&djar from the CAA web
site: http://www.caa.co.uk/docs/33/ga_srg 07webSSL0O2.pdf

3.1.8 Foreign Flights
L 1Ef LAf20a akKltft OHAFRINSAIYlI FTd ANKIAE OKISYOY & d4i
prior to taking club aircraft abroad or more than 10nm off shore.

3.1.9 Preparation for Pilot cross -country exercises and navigation flights
i. These procedures are foAR 2oluse&s a check list before a cross country flight. See also
Section3.2.6).
ii. Pilotsare responsible for obtaining their own information for formulating their flight plans,
and the following shall be taken into account.
iii. Weather
a. Current Met. forecasts for route and destination(s).
b. Actual weather at destinatiq(s).
c. Route Altitude to fly anderrain clearance (safety altitude).
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iv. Airspace including:
a. Controlled airspace limits

b. Military zones and procedure for crossing.
c. Danger areas.

d. Restricted Areas (Temporary).

e. Royal Flights.

f. Air Displays.

v. Altimeter setting regions.
vi. Applicable NOTAMS for routeriginating, destination and alternate airfields.
vii. Destination information including:
a. Prior Permission (if applicable)
b. Joining procedures
c. Reporting pints.
d. Runways in use.
viii. Aeroplane
a. Fuel and oil quantities sufficient fdight including diversion, plugserve.
b. Aircraft serviceabilityynass and balancand performancecalculations
ix. Navigation Aids
a. Check radio aids availability
b. Select and note communications and navigational aid frequencies for normal and
emergency operations.
X. Documents to be carried ger the ANO (see sectidhl.?.
xi. General Land away procedures including:
a. Refuelling
b. Booking in and out.
xii. Abnormal and emergency procedures:
a. Method for maintainingMC flight if instrument flying qualifications are not held.
Action to be taken in the event of infringement of any airspacévjrapove.
Action to be taken intte event of weather deterioration.
Actionto be takenin the eventof fuel shortage.
Actionto be takenon be@mming lost
Familiarisation of psition reporting and use of D/F.
g. Actionto be takenin the event of unscheduled lariaig.

~®ao00T

3.1.10 Local Area Airspace Restrictions
i. Pilotsare to familiarise themselves with the following local airspace restrictjmfer to
section4.5):-

a. Stansted TMA ithe local vicinity commencingltitude 1500 ft.

b. Stansted TMZ in the local vicinity from ground level to 1500 ft.

c. Danger Aea 139 (Weapons firing rangeJouth East of Colchester up to 1500 ft,
occasionally to 2000 friaNOTAM.

d. Mast (Mendleshan1234ft amsl

e. Mast (Manningtre¢617ft amsl

f. MATZ (Wattisham). Active Army Helicopter base, with RAF Search & Rescue and
Suffolk Police Air Support Unit (helicoealso based on site. ATZ H&4n if no
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reply on Wattisham frequencies. Active gliding site at Wattisham when army not
active.

Glider launching sitéNormingford. Winch cablesup to 3000 ft¢ very active.
Several small active airfiel@oth public¢ marked on chart, and privatenot
marked on chaitin the local areaElmsett, RaydomJayland,Garnons Farm,
Kersey, Cuckoo Ty&reat Oakley, Clacton, AndrewsfieBljdbury Raine

= Q@

3.1.11 Weather Minima (PPL flights)
i. Referto sectiorB.2.5for instructional flight limitations
ii. Theminima below are standard limits which may be amended by the authorising instructor
F2N) Fye 3IFAQOSY FEAIKGE RSLISYRAYy3I 2y GKS | ANDON
iii. Club aircraft may not be operatedith frost or ice orthe airframe
iv. Flightsmto known airframe icing conditions are not permitted unless explicitliesl in the
POH
v. Club aircrafshallnot be operated when the surface wind speisih excess of 35 Knots.
vi. Maximum goss wind componendf 12kt for single engine aircraft.
vii. Maximum coss wind component of 10kt fawin engine aircraft.
viii. Qualified Hot not holding a current INLrating.
a. Cloud base 1004 {for both take off anddnding) agl
b. Visibility 5 km.
ix. Qualified Rlot holding a current INC &ting.
a. Cloud base 600 &gl
b. Visibilityl800 m
X. Weathershallnot be forecast to deteriorate below the above minirfta the instructor
authorised minimajor 2 hours after planned ETa& destination(or diversion if
appropriate)

3.1.12 Signals from ATC and ground crew
i. Allpilotsshall be familiar with the following items and their meaning:
a. signals square markings.
b. light signals
c. marshalling hand signals

3.1.13 Emergency Procedures
i. Allpilotsmust be familiar with the following emergency procedures and associated actions
according to tle type of aircraft flown:
a. Engine fire on the ground

b. Engine failure after takeff.
c. Engine fire in the air
d. Electrical failure
e. Electrical fire in flight.
f. Forced landings with power
g. Forced landings without power
h. Ditching (for flights over water only)
i. Radio Failure.
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3.1.14 Mass and Balance, and Performance pre -flight checks

i. Rlotsmust familiarise themselves with theassand balance and performance limitations
of the aircraft they are proposing to fl@nline calculators are available on the web site
(http://www.flyafc.co.uk/useful.shtm).

ii. Serious degradation of performance and controllability will result from an-taden or
poorly laden aircraft.

iii. Operating the aircraft outside ithassandbalancelimits and performance parameters as
specified in itPOHinvalidates the Certificate of Airworthingss an offence against the Air
Navigation Order and invalidat@ssurance.

iv. Reference should be made to the following publications:

a. AIC 127/2006 (Pink 110)
http://www.nats-uk.eadit.com/aip/current/aic/pink/EG_Circ 2006 P_127 en.pdf

b. General Aviation Safety Sense LeafletAdrcraft Performance
http://www.caa.co.uk/application.aspx?catid=33&pagetype=65&appid=11&mode=
detail&id=1913

c. General Aviation Safety Sense Leafle@eight and Balance
http://www.caa.co.uk/application.aspx?catid=33&pagetype=65&appid=11&mode=
detail&id=1163

3.1.15 Flight Authorisation

i.  All Flightgn club aircraft shalbe authorisedby an instretor or authorised staff membeon
the aircraft tech log sheet before departure. This applies to all pilots whether student or
PPL.

ii. All applicable sdions of the aircraft tech logheet shallbe completed and signed before
and aftereveryflight.

jii. 1 £ f CfeAy3d LyadNHzOG2N)/ 2d2NBRS FiftA3IKGaszx AyOof dzR
nominated Flying Instructor Course instructor, who shall specify who is to be the
O2YYFYRSNI 2F (GKS FANDNI T O6WIKS QDAY aidNUHzOG 2 N

3.1.16 Movement outside licensed h ours.
i. Inaddition to the authorisation procedures in secti®.1.15 pilots who wish to fly outside
published licensed hours must abide by the following procedures:
a. Obtainprior authorisation froman instructor.
b. Give gneralradiobroadcasts for circuit joining, downwindnd final plus any
20KSNJ LIR2aAdAzy OlFtfta ogKSNB FLIINRLNRFGSE d

3.1.17 Check Lists
i. The relevant POI the definitive reference document for eachaaft. These are available
for all aircraft operated by Anglidflight Centregt the club.
ii. Allpilotsshallbe in possession of a copy of tbleeck list for the aircraft they propose to fly.
iii. Pilotsshallabide by the relevant check list for the aircraft flown.

3.1.18 Aircraft checks before flight
i. Pilotsare reminded that it is a legal requirement thaethsatisfy themselves that the
aircraft is in a fit condition fothe planned flight beforéake off.
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ii. Pilots nust check that the aircraft haanough log time left prior to the next maintenance
checkfor the intended flight detail.

iii. The first preflight check of the day (Check A) must be carried out by an instructor or a
Pilot/Student Pilot under supervisionofafié G NHzOG 2N LG A& GKS LyaidN]
ensure that this check is completed satisfadtor

iv. Aircraft windscreens shall be clean before flight

v. When apre-flight check is being carried outilots mustbe cautiousof the propeller arc.

3.1.19 Aircraft Harnesses
i. Allpilotsand their passengershallwearcorrectly adjustecharnessest all times whilst
flying.
ii. All available harnesses shall be used, including diagonal shoulder harnesses where fitted.

3.1.20 Precautions When Starting Engines

i. Unsupervised startig of engines bgtudents is confined to thoseho have been formally
briefed and authorised to do so.

ii. Hand swingingf propellers shll only be performed by thoseho have been officially
trained and signed off by an instructor

iii. Prior to starting, the aimaft shall be positioned such that

a. inthe event of brake failure the aircraft will not collide with other aircraft or
obstructions.
b. prop wash shall not blow debris into open hangers

iv. When approaching the aircraft with the intention to start an engine the stallensure
that the aircraft is clear of obstructions, not standing on gravel, and not facing any buildings
vehicle orperson who is not connected with the staup procedureHe will also check
behind the aircraft to see that nothing will suffer damage from the slipstream.

v. When the pilot enters the cockpit to complete the engine staptchecks, hehallagain
visually inspect the area around the aircraft to see that no veloicjgerson is in the vicinity
of the propeller immediately prior to starting an enginghe aircrafbeacon must be
St SOGSR hb FYyR I f2dz2R 6FNYyAy3a 2F a/[9!w t wh

vi. As soon as the engine is running on both magnetos and is steady at the recdedni@PM
the pilotshallcheck the oil pressure. If no oil pressure is indicated wizlBirseconds the
engine shalbe shut down immediately.

vii. High power settings shaibt be applied to the engine until temperatures and pressures are
within the prescribd limits stated in the POH

3.1.21 Use of Radio Telephony (R/T)
i. Initial callsinitiated from aircraft when using the Earls Colne frequency shall be prefixed
withWwol NXa /2fyS wlERAZ Qo
i. Plotsa KIff Wo 2 2 givirg) tefalovang &dils:w k ¢
a. Callsign
b. Nature d the detail (e.g. Local flight to the south/circuits).
c. Captair@ name.
d. Total number of persons on board.
iii. Earls Colne Radio is an-&roundservice onlyno clearances are given, and pllots are
responsible for maintaining separation from other airtrafavigation and terrain clearance
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iv. Prior to Takeoff, the aircraftshallbe positioned facing the approach, such that the pilot has
a clear view of the base leg and fiaglproach of the runway in use.

v. Having ascertained that there are no aircraft apprioiag to land, the piloshallOF £ £ WNBI Re&
F2NJ RSLI NI dzZNBQd Ly aAddzriAzya 6KSNBE GKSNBE Aa
to takeoff after the landing aircrafthe may indicate his intentions by using the phrase
YwSIFRe F2N RSLI NY RN I FASIKING Fd Qo

vi. R/T calls should be brief, to the point, and in accordance with CAP413.

vii. On occasionshen9 | NX & / 2t yS wieRHe2/Gkadio ishmahnedll G OK Q
normal callsshall be madgprefixingeach broadcast with’ 9 I NX #raffic® t v S

3.1.22 Taxiing procedures
i. All plotsmust monitor theirtaxing speed and take great care whixiing in strong winds,
giving due consideration to the position of the flying controls at all times.
ii. Transitioning from grass to concrete or vice versa &hba done at an angle of
approximately 43with a singleengined aircraft and at 9Qvith a multiengined aircratt.

3.1.23 Engine Run Up Procedures

i. Engine rurups must be made in accordance wilte aircraft POH ochecklist.

ii. Engine rurups will normally be made at the runway holding point and with the aircraft
facing into wind. Beforeommencinghe runrup, the pilot must ensure that the area
behind the aircraft is clear.

iii. Enginesshallnot be rurrup in the aircraft parking aee

3.1.24 Turns After Take -Off
i. Generally, during normal weather conditiongops will only commence a turn after takeff
when at a height of 50Q br greater above ground level (QFE), or 700 ft on Earls Colne
QNH
ii. Noise abatement procedures in secti8ri.25should be adhered to.
iii. Climbing tirns after takeoff will be confined to a maximum of 1&ngle of bank

3.1.25 Circuit Procedures and Noise Abatement
i. Allpilotsshouldadhere to theprocedures detailed below.
ii. The importance of maintaining a good lookout cannot be eeraphasised.

3.1.25.1 Runway 24
i. Referto the noise abatement mam section4.5
ii. Left Hand Circuiat 1000 ft agl
iii. Power checks are to be performed on the grass area between theviaxand the tarmac
NHzy 6 8> 0STF2NB WI2fR . Qo
iv. Starter extension is available.
v. On takeoff, climb on runway heddg to 500 ftagl before turning creswind.
vi. Avoid noise sensitive areas thedownwindleg.
vii. On appr@ch, avoid descending below 50@fjl until west of Earls Colne Village.
viii. On final approach, do not drift left of the runway centnee.

3.1.25.2 Runway 06
i. Refer to the noise abatement mam sectiord4.5
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ii. Right Hand Circugt 1000 ft agl
iii. Power checks are to be performed on the grass area between th&texe | YR Wl 2f R ! ¢
iv. Starter extension is avaible.
v. On takeoff, on reaching the mobile phone mast adjacent to the wood to the south of the
extended 06 centrdine, turn right onto 090 magnetic heading
vi. Avoid noise sensitive areas thecrosswind and dowrawind legs
vii. On final approach do not descend below the recommended approach path, or aim to touch
down before the 06 displaced threshold digepower lines and road on the undershoot.

3.1.26 Go-Around Action

i. GoAround action must be initiated as soon as there is any douti #ee safety of the
landing, and in any case in good time to prevent aABaund from a position close to the
ground, except where this is unavoidable, or from a long way down the runway.

ii. If two aircraft are on final approach, and the first aircraft wilviously not clear the runway
by the time the following aircraft will be touching down, the pilot of the following aircraft
SHALL initiatgo-around action. The goound track should be sufficiently to the right of,
and parallel to the runway for the pil to monitor the actions of the aircraft ahead or on
the ground.

iii. General gearound procedurdo be followed (Refer to POH for particular aircraft type
details):

a. Apply FULL power

b. Check gw with rudder

c. Carb HeatCold (if applicable)

d. wl AaSE GRING LT

e. Achiee Positive Rate of Climb at best airspeedcnfiguration

f. Gear Up (if applicable)

g. Above 300tfagl (not before), raise remaining flaps in stages

h. 2 KSy NBIFIReéxX wk¢ OFlftf addddDhLbD ! wh! b5¢§

3.1.27 Circuit re -joining procedures
i. The normal join shall be overhed#itke arfield not below 2000tfagl (QFE), descending on
the dead side to crogbie upwind threshold at 100G &gl. Aim to be turning whilst
descending.
ii. Atthe discretion of thepilot, andafter due consideratiof noise abatement procedures
andcircuit traffic density aircraft may join downwind, baskeg, or final.
i. CAY Il traigetNUy&ea | LILINR I OKSa aK2dZ R 60S F @2ARSR gKSI
safety and the danger of necompletion of necessary downwind checks.
iv. Aircraft shall call for rgoin no closer than 5nm from the airfield using standard R/T
phraseology, including a minimum of;
a. Position to a location marked on the chart (not local knowledge)
b. Height
c. Heading
d. Intended circuit joining procedure after receipt of current traffic information
v. Once positioned at the intended circuit joining point, the appropriate R/T kall be made
6SPaAd G52y asSyRS3IL 0l
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3.1.28 Action when uncertain of position
. . SAYy3 WWESHYAIDRBNNI Ay 2F 22dz2NJ LRaAGA2YQ Aa yz2i
postion can be calculatedvhich, hopefully, cabe backedup with a positive fix over or
abeam a ground featurafter a short time If at any time, you feel uncertain of your
position:
a. Log your heading (Compass and Direction Indid@ty and the time.
b. If the Dl is incorrectly set, then you have thérmation needed to make a
reasonable estimate of your actual position. -$& the DI and calculate a heading
andtime interval to regain the desired track.
c. Ifthe Dl is aligned correctly with the compatsgn the norappearance of a
landmark (whilst causingou some concefnneed not indicate that yoare grossly
off-track. You may not have seen tamdmark for some perfectlggitimate
reason (bright sunlight, poor visibilita change in featurasot shownon the chart,
cloud, etc.).
d. Make an Urgency Call (PAMN PANPAN PA-PAN) on 121.5 MHZhis should
immediately enable Distress and Diversion (D&M your posih 2y 062 Wl dzi 2
0 NR Iy 3dz | {yduoyfeQumie hotndldmavigagion.
e. If still unableto fix your position, dllow the procedure ir8.1.29

3.1.29 Procedure when Lost
i. Becoming lost is usually the result of a human error. Carefuiligig planningfollowed by
in-flight attention to the navigational tasks will ensure that you never become lost. You
YId 065S02YS WOHSYLRNI NAE& dzy OSNI Wh BIAFEGI @ 2 dzNJ SE
because you can calculate an approximate Dead Reckoning pdse@®ction3.1.28.
ii. If you become lost, formulate a plan of action and do not just fly around aimlesjake
use ofa radar srvice(e.g.LARSraffic or Deconfliction Service)if available.
iii. When lost:
a. ltis important thatyou initially maintain your headiri§terrain, visibility and
controlled airspacgo your knowledgepermit.
b. If a vital check point is not in view at your ETA, then conttouy for 10% of the
time since your last positive fix.
c. Start from the cha position of yourast knownfix, check thdog ofheadings flown
since the last fix, and ensure that:
i. The magnetic compass is not being affected by outside influences such a
camera, portable radio, ather magnetic material placed near it;

ii. TheDirectional Indicator (DI) is aligned with the magnetic compass
correctly;

iii. Magnetic variation and drift have been ceatly applied to obtain your
heading flown;

iv. An estimate of the track direction on the chart against that shown on the
flight planis correct(i.e. the preflight planned heading on the log makes
sense with the prdlight planning line drawn on the chart)

d. Whenlost, read from Ground to Chart, i.@ok for significant ground features or
combinations of features and try to determine their position on the chart.
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e. 9adFrofAaK | Waz2ad tNROI ofRawh diBdabunlly ¢ KA OK
your last known fix with a radius of the maximum distance gould have travelled
based on your current airspeed in the elapsed time since that last known fix.
f. Atall times continue to fly the aircraft safely, maintaining an awareness of time,
espedally with respect to sun set and your futhie.
g. When you do pasively establish a fix, reheck your DI and recommence normal
navigatianal activity. Calculate the heading, ground spaad ETA for the next
check feature and set course for it.

3.1.30 Landing at unauthorised or unintended destination

i. Inthe event of an unatirised or unintended landing the pilot must inform Angliight
Centresmmediately viaelephone.

ii. Studentpilotsare to remain where they are until an instructor or appointed person from
AnglianFlight Centresontacts them. Authorisation to continuéé flight may only be given
by an instructor.

iii. If a flight plan has been filed, ATC must be informed within 30 mins. of the ETA at the
original destination.

iv. If aflight plan has not been filed, but the aircraft is expected at an aerodrome, the pilot
must inform the authorities at the intended destination of either a change in destination, or
a delay likely to exceed 45 minutes or more.

3.1.31 Low Flying Regulations
i. When special VFR clearances are giveapitot he must conduct the flight in accordance
with the ckarance and must aim to fly at the highest sensible level. A special VFR clearance
Foaz2f dSa KAYT FNBRNHzAI K So dimnyihd FNRY (GKS w3t ARS
ii. When clear of the controlled airspace on cross country fligiitds must plan their flights
suchthat they will be flown in accordance with Rule 5 of Rules of the Air.
iii. Calculation of satg altitude for VFR flights shddé achieved by measuring for each leg:
a. 500 ft above the highest obstaclern ether side of the track, or a 5nm radius of
departure,destination or turning point.
iv. For flight over high ground (above 30fdGamsl), the safety altitude will be calculated by
adding 1500t to the highest published obatle within 5 nrof the intended flight path.
v. On navigtion flights in Class F and {Espace above 3000ft (RPS Datymipts shall set
1013mbon the altimeter sukscaleand fly at the correct Flight Leviel accordance with
good aviation practicey following theQuadrantal or SereCircular rule
vi. Pilotsare reminded of their duty to ensure éithey do not violate controllediespace.
vii. When flying below a TMAltitudesflown must relate to the pressure setting used by
aircraft flying inthe TMA. i.e. Fly on a QNH for an airfield beneath the TMA, and not the RPS
Datum
viii. If forced to fly below tlk legal limi (e.g. due to adverse weathesiyecordof the occurrence
must be made otthe aircraft the log Beet after landing, and a verbalpert must be made
to the CFl as soon as possible.

3.1.32 Aerobatics, Spinning and Unusual Manoeuvres
i. All flightsin which aerobatics, spinning or unusual manoeuvres are perforstedibe
specifically authorised by anstructor without an aerobatic restriction on their rating
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ii. Prior to executing any of these exercises, a safety check must always be carriechgut usi
the mnemonicHASELL

H Height
Ability to recover tacstraight andlevelflight abovea safe altitude.
A Airframe
Brakes, flaps,apr
S Security
Hatches, harnesspdse aticles
E Engine
¢Qat QER YA E G dzNB amp,BueNsbntetsSahddinksel@ctas t  LJ
L Location clear of:
A Airfields, other aircraft
B Built up areas
C Cloud, controlled airspace
D Danger, Restricted and Prohibitadeas
L Lookout
Turns as required to clear the airspace (180 or 90/90 minimum) to be carried out

between manoeuvrs

iii. The manoeuvre must be initiated immediately the lookout is completed
iv. Spinning exercises shoutdt to be carried out oveacompktely overcast sky (8/8) nor
without a clear/distinct horizon
v. Refer also to the following publications:
a. General Aviation Saffe Sense Leaflet 1©Aerobatics
http://www.caa.co.uk/application.aspx?catid=33&pagetype=65&appid=11&mode=
detail&id=1173

3.1.33 Instrument Flying
i. Simulatednstrument flying shall only be carried out when a safety pilot or a safety pilot
plus a competent observer are carried.
ii. Definitions:
a. Safety Pilot
An additional pilot carried in a second control seat for the purpose of rendering
such assistance as may becessary to the pilot flying the aircraft.
b. Competent Observer
L¥ GKS &l FSie LAf20Qa FTASEIR 2F OASH Aa Y+
the aircraft, a third person, being competent observer, occupies a position in the
aircraft which from higdield of vision ma&s good the deficiencies tfe safety pilot
and from which he can readily communicate with the safety pilot.

3.1.34 Night Flying
i. Before night flightpilots are to saisfy themselves otthe availability of suitable diversion
airfields, ensureéhey have sufficient fuel for those diversions.
ii. All plotsmust have a current night rating in order to carry out P1 night details, apart from
solo flights which constitute part of the night qualification training.
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iii. If 4 weeks have lapsed since the lagiht flight,and a club aircraft is being flown, than
dual checlshallbe requiredat the discretion of the authorising instructor depending on the
pilots ability and experience
iv. The currencyequirement of the p f Hcér@edequires that at leagine of the three take
offs andlandings in theprevious90 days must be at night before passengers are carried.
v. The minima below are standard night flying limits which may be amended by the
authorising instructor for any given flight, depending on the aifcrafi € LIS | yR (G KS L
ability and experience:

Cloud Base 2000 ftamsl
Visibility 8 km or more
Surface wind 20 ktmax

Crosswind component 12 ktmax
vi. Weather minima must be observed for departure, destination and alternate airfields within
the timewindow for the duration of the flight, including diversion time.
vii. Pilotsare reminded that Night flights may only be conducted under Instrument Flight Rules
(IFR) or Special Visual Flight Rules (SVFR).

3.1.35 Flying over the sea

i. Lifejackets must be carried and woin aircraft whilst flying over the sea.

ii. A lifejacket for each person is mandatory when flying more than 10 nautical miles from the
coastline.

iii. Dinghies when available should be carried on over water flights exceeding 10 nautical miles
from a coastline.

iv. Pilotsshould familiarise themselves with realistic gliding distances from various altitudes for
the particular aircraft types they fly, by reference to the appropria@H.

v. Flights over water should be planned, wherever possible within gliding distanaedf |

vi. APersonal Locator BeacoRL(B should be carried in the aircraft within easy reawh
egresf pilot or passengewhere the aircraft does not have an Emergency Locator Beacon
(ELT) installed

3.1.36 Wake Turbulence
i. Itis the responsibility of allijptsto ensure adequate wake vortex separation between
GKSYaSt @gSa FyR 20KSNJ FANDNI F& g6KSy GF1Ay3 27
classified aircratft.
ii. Referto:

a. General Aviation Safety Sense Leaflet18Bake Vortex
http://www.caa.co.uk/application.aspx?catid=33&pagetype=65&appid=11&mode=
detail&id=1169

b. AIC 17/1999 (Pink 188)
http://www.nats-uk.eadit.com/aip/current/aic/pink/EG_Circ_1999 P_017 en.pdf

3.1.37 Action after landing
i. After landing all aircraft shall vacate the runway at the fagailable exit.
i. ! FOSNI SEAGAY3 GKS Ndzyslées OFtt W@l OFGSRQD
iii. Stop the aircraft fully, set the parking brake, and carry out the after landing procedures
using the appropriate checkilist.
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iv. Taxiback to the apron via the appointeedxiway
| v. Aircraft landing on Ruway 06 will normally vacate to the right either at the rapidint or
end of runwaytaxiways.
| vi. Aircraft landing on 24 will normally vacate to the left either at the iqmaant or end of
runwaytaxiways.
vii. Circuit training details may vacate left (North) Rmway06 and right (North) on Runway
24 for subsequentaxi back to the respective thresholds for further departures.

3.1.38 Care of aircraft away from base
i. Aircraft must be tied down and locked or hangared when staying overnight away from Earls
Colne.
ii. Ifinvolvedin a forced landing, contact the local police and guard the aircraft until help
arrives, and follow sectiof.1.39

3.1.39 Off Airfield Forced Landing Actions
i. Forced Lanithg ¢ Aircraft tndamaged
a. Take precautionary action to prevent damage.
b. Inform AngliarFlight Centresf the circumstances and location by telephone
(01787 223676)
c. Do NOT attempt to take off again.
d. Obtain the name and address of the owner of the land.
e. Inform the local police.
ii. Forced LandingAircraft camaged.
a. If aforced landing has had to be carried out and the aircraft is damageyy inay,
no attemptshallbe made to move it.
b. The local Policand AngliarFlight Centreshall be informed by the quickest means
possible (usually telephone).
c. If the aircraft has to be left, it is advisable to leave a cneswnber or a responsible
individual to guard the site.
d. Thepilot should return to the site as quickly as possible and rierttaere until
assistance arrive@isually the Police)

3.1.40 Refuelling and Oil Procedures

i. On completion ba fight, the fuel state should be determined, and if insufficient for the
next detail, the aircraft should be refuelled to an appropriate level for tieatt detail.

i. LG Aa 0KS LIAf20Qa NBalLlRyaAioAfAde G2 SyadzaNB
grade of fuebnd oil

ii. Smokings prohibitedort y& LJ NI 2F (GKS IANFASER RSAAIYI (S

iv. Do not taxi straight towards the fuel pumpstil brakes have been checked before reaching
the refuelling area

v. If the surface is level, brakes should be left OFF whilst refuelling is in process.

vi. No persons to be on board the aircraft whilst refuelling is in progress.

vii. Master switch must be OFF

viii. Magnetosmust be OFF, with Keyemoved ifom ignition switch.

ix. Preflight inspections shall not be carried out whitefuellingis in progress.
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3.1.41 Notification of Defects

i. Upon termination of a flightparticulars of any defects in the aircraft or its accessories must
be brought to the attention othe dutyinstructor.

ii. Only instructors shall complete an aircraft defect sheet.

iii. Thedutyinstructor is responsible for assessing the defect éftcheeds rectifying, ensuring
a competent person carries out the work and litasertified by a Licensed Maintenance
Engineer.

iv. If the defect cannot be rectified quickly and is an acceptable defect in accordance with the
Acceptable Defects Ligtection4.8) then theduty instructor is to enter the defect in the
AircraftDefect Record Sheet.

v. Defects entered in th@ircraft Defects Sheet must be entered sequentially.

vi. PFilotswho find adefect with the aircraft or & accessoriewhilst landing away from Earls
Colne shallconsult with an instructor to discuss the course of action.

vii. TheAcaceptable Defect List (seoti 4.8) shall be consulte@seevi), andif the defect is
acceptable, thelefectshall be enterean the AircraftDefect Sheet for that aircratby an
authorised person at AFC if the airftris away from base)

viii. All Aircraft Defect Beets areto be reviewed by the duty instructataily to ensure that
defects are not accumiating.

ix. Theduty instructoris to ensure that all serviceable equipment in the aircraft complies with
ANO Schedule 4 &sllows:

a. For VFR flight: Scale A, B (1) and (2), D and F (1)
b. For Night flight As VFR plus C
c. ForIFR flight: As Night plus ®ith E (4) duplicated, F and G

3.1.42 Notifiable Incidents
i. Itisthe g\ f 2ed8parsibility to inform the relevant authority of afgrmal notifiable
incident.
ii. Formal mtifiable incidens aredetailed in AIC 97/2002 (Pink 48}p://www.nats-uk.ead
it.com/aip/current/aic/pink/EG_Circ_2002_P_09%h.pdf
iii. The following incidents shall be reported as follows:
a. Heavy landingsr heavy bounce on landing
i. Heavy landingbouncesshall be recorded on the aircraft tech log
ii. An instructor at Anglian Flight Centres shall also be made aware of the
incident immedately after landing for an aircraft inspection.
b. Incursion into controlled airspace
i. Inadvertent penetration of controlled airspace should be notified
immediately via R/T to the controlling authority.
ii. An instructor at Angliafilight Centreshall also be nde aware of the
infringement at the earliest opportunity.
c. Air Proxmity Report
i. Should two aircraft be in close proximity to each other that compromises
safety (in he opinion of either pilot), aAirProx report shall be made.
ii. AirProxReports can be filed on the following form:
http://www.airproxboard.org.uk/application.aspx?catid=423&pagetype=65

&appid=32
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d. Bird Strike
i. All bird strikes shall beeported as this is now mandatory
ii. Bird Strike reports can be notified using foAtC 8/2003 (Pink 50)
http://www.nats-uk.ead
it.com/aip/current/aic/pink/EG_Circ @3 P_008_en.pdf
e. Abnormal weather
i. Abnormal weather that is encountered during a flight should be reported to
the current R/T controlling authority
f. Wake Vortex
i. If wake turbulence is encountered, then a report must be filed.
ii. Use formAIC 4/2008 (Pink 138}tp://www.nats-uk.ead
it.com/aip/current/aic/pink/EG_Circ_2008 P_004_en.pdf
g. MandatoryOccurrenceReports
i. Anything affecting flight safety may be reported using kh@ndatory
OccurrenceReporting Scheme.
ii. Use formAIC 92/2005 (pink 89ittp://www.nats-uk.ead
it.com/aip/current/aic/pink/EG_Circ_2005_P_092 en.pdf

3.1.43 Compilation of Pilot & Log Books

i. Logbooks are to be completed after each @diights, by all ipptsand instructors.

ii. Pilot log books must be kept in accordance with the provisions of the ANO and must also
conform to JARECL (see JARCL 1.080)

iii. Students Pilot Logbooksust be kept in accordance with the provisgaof the ANGand
must also conform to JARCL (see JARCL 1.050(and JAR FCL 1.080) (refer to seclidi

iv. All approvedlying training and synthetic flight training is to be clearly identified as such
and details included of the exercises carried out.

v. Students are to note flight exercise numbers in the remarks column, together with cross
country turning pointgwhere a detail does not involve landing away), and actual time
spent carrying out slow flight/stalling. All appropriate columns shall be completed in full.

vi. On completion of a course of instruction, logbooks must be presented for scrutiny and
written verification by the CFI. Members are reminded that they may be asked to submit
their logbooks for scrutiny at any time at the request of any instructor.

ViiCt @Ay 3 AYAGNHzOG2N) O2dzNBES AyadNHzZG2NARQ 23 02
time which dstinguishes approved course instructional flying from other flying.
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3.2 Instructional Flights

3.2.1 Duty Instructor Responsibilities
i. Determine runway in use and review periodically as required.
ii. Ensure Achecks are completed by competent students, PPLs or instsubefore the first
flight of the day for each aircraft.
iii. Atthe end of the day, ensure all aircraft are refuelled as appropriate for the first flight of
the next day.
iv. Ensure all aircraft tech log sheets are up to date and complete at the end of the day.

3.2.2 Local Flying Area
i. Basic flying exercises, apart from crassintries, are carried out in ¢hLocal Area (see
section4.6).
ii. This area is chosen as being less adtiaa the area to the west of Earls Colne. However, a
good lookout must be maintained at all times, as the designated Local Area can be
extremely active with both military and civil aircréfom other flying organisations

3.2.3 Requirements for Student Solo F light
i. Student Hotsshallbe in possession of a valid medical certificate before any solo flight.

ii. Student Hotsshallobtain their medical certificate at an early stage in their training, and
the certificateshallbe presented to the authorising instructor for checking prior to solo
flight.

ii. All studentpilots shouldalso have passed th&r Lawwritten examination before being
authorised for their first solo flight.

iv. First solo flights, first solo cross countrylilig, first solo night flights and first solo night
cross ountry flights can only be authized by an unrestricted flying itmactor.

3.2.4 Mutual Flying
i. During Mutual flying, the right hand seat is to be occupied by the student instructor, who is

GKS WtAYEIHYRY FT2N) 6KS RdzNF GA2Yy hdlllogitkeS F& AIKI
entire flight as B, with PIC Mutual entered in the Remarks column.

ii. The left hand seat occupant is supernumerary, and cannot log the flying time in any way,
regardless of his guifications. Only an instructor or another Student Instructor may occupy
this seat.

iii. For flight authorisation details, see secti®.1.15

3.2.5 Weather Minima ( Instructio nal Flights)
i. The miniman section3.1.10also applies.
ii. Ab-initio Student PiloSolo
a. Maximum surface wind 15 kt.
b. Maximum cross wind component 7 kt.
c. No cumulonimbus or heavy precipitation forecast for the period of flight.
d. Circuit Flying
i. Cloud base 120a QFE.
ii.  Visibility 8km
e. Local area:
i. Cloud base 160@ QNH.
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ii.  Visibility8 km.
f. Crosscountry
i. Cloud base 200@ QNH.
ii. Visibility 10 km.
iii. Ab-initio TrainingDual. (Except Dual instrument training).
a. Cloud base 100 ©QNH.
b. Visibility 5 km.
iv. IMC Training and Aimitio Dual instrument training.
a. Cloud base 600 QFE Earls Colne.
b. Visibility 1800 m.
v. Weather must not be forecast to deteriorate below the above mimfor 2 hours after
planned ETA.

3.2.6 Student Pilot cross -country exercises and navigation flights
i. See also sectioBd.1.8for further guidance.
ii. Prior to student solo crsscountry flightsthe authorising instructor shadinsure:

a. The student obtains lat area forecast along with TBRnd METARS for the
destination airfieldslf not landing away obtain T&Fand METARS for airfield
nearest to track (compare these forecasts against studesmtrosscountry
minima, see sectio.2.5.

b. Thestudentis briefedusingthe solo navigatiorbriefing certificate (sectiod.3).

c. Thestudent notesthe sunset time on his flight plariNo flight may be authorised
where the ETA for return todse is les than one hour before sunsénstructors
must note that the typicatjualifying crossountry block to blockime is
approximately 4 hours.

d. Prior to departure oneachleg of the qualifyingrosscountry, the student shall
ensure that enough fuel is on board fan endurance of 2 hours minimunf. not,
refueling must take place before departure from that location

e. On return to Earls Colne the student must have sufiiicieel to be able to divert to
and cary out an approach to the airfields below in the following order

i. Andrewsfield
ii. Southend
iii. Wattisham
iii. Student solo details invaing tracks of more than 1 nm out to saee prohibited.

3.2.7 Minimum Altitudes for Training
i. Instructors may use their discretion in the altitudes used for various exercises according to
the prevailing conditions.
ii. The following minimum ltitudes are recommended:
a. Ex. 10 Stalling 3500 ket altitude (QNH)
b. Ex. 11 Spinning 4000 ket altitude (QNH)
c. Ex. 15Steep Turns 3000 ket altitude (QNH)
d. Ex. 21 Aerobatics 4000 tet altitude (QNH)
iii. Pilotsshould note the proxinty of controlled airspacen the local training areand ensure
that they donot infringe it
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3.2.8 Practice Forced Landings

Student solo Practice Fad Landingshallonly be carried out in the Local Training Area
defined in sectior.3.

Goaround action must banstigatedno lower than 600 feet aghr lower at the instructo®
discretion when the flight is dual. Practice fields should be varied to minimise noise
nuisance.

Solo student practice will only be authorised when full flap power on stalls and recovery,
and full flap Gearound have beexlemonstrated to the instructd® satisfaction. Students
must be thoroughly briefed on these points prior to flight.

Students must be briefed on the Local Training Area andrGond action before flight.

Practice Asymmetric Flights

Minimum height for feathering an engine is 30d0ag|.

During simulated engine failure following the immediate drills (touch only), zero thrust will
be set by the instructor to simulate feathering.

iii. A full stop landinghallbe carried out following an asymmetric approach anuiag.
iv. An intentional asymmetric GAroundshallbe commenced prior to reachir8p0 feet agl

(QFE)Visual Committal Height.
All inflight shutdowns must be made close to an aerodrome suitable to carry out an
emergency landing
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4 Appendices

The following appendices may be copied and used as appropriate.
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4.1 Anglian Flight Centres Manual Registration Form

See next page
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ANGLIAN FLIGHT CENTRES LTD

Earls Colne Airfield, Earls Colne, Colchester, Essex, CO6 2NS.
Telephone: 01787 223676. Fax: 01787 223943

www.anglianflightcentres.co.uk

Registration ofDeclaration of Anglian Flight Centres Manual Read

You may either use this form to register your declaration, or alternatively, register your declaration on
line at the following web address:

http://www.anglianflightcentres.co.uk/manual.html

Declaration

| hereby declare that | have read and understood thelevant sections of theAnglian Flight Centres
Manual.

| understand thatupdates will be published periodically which must be read.

| acknowledge that this registration is valid for twoears from the date of signaturandthat it is my
responsibility to maintain currency of familiarity.

Surname:

Forenames:

Email
Tel:

Signed: Date:

,2dzNJ yEYS FYR RFEGS 27F R Sishdf RedlsteriddiRBaders géA f & S BUSA 2 yR RRSTR (i
manual


http://www.anglianflightcentres.co.uk/
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4.2 Annual Club Membership Application Form

See next page
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ANGLIAN FLIGHT CENTRES LTD

Earls Colne Airfield, Earls Colne, Colchester, Essex, CO6 2NS.
Telephone: 01787 2236 76. Fax: 01787 223943

www.anglianflightcentres.co.uk

Application for Membership

Surname:

Forenames:
Address:

Date of Birth:

ContactDetails:

Home: Mobile:
Work:

E-mail Address:

Next of Kin:

Name and Address:

Relationship to you: Telephone Number:

I hereby apply for membership of Afign Flight Centred.td in the following category
Full Flying / Monthly

| declare that on my being admitted to membership, | will at all times abide byltieules,airfield
and flying regulationd have read and signed my acceptance of the Anglight CentresManual

* intend to hire AFC aircraftand accept that @ompulsoryexcess insurance premium may be levied
annually as required (*delete if you are a private owner only flying your own aircraft).

Signed: Date:

Witnessed by:

| hereby give my permission for my details to be passed on to Special Bi@b¢heir request)
Yes / No

This section is to be completed by a parent or guardian of an applicant who is under the age of 18.

of

| hereby declare that | am the parent/guardian of the applicant and the application is made with my full
consent.

Parent/Guardian Signature: Date:



http://www.anglianflightcentres.co.uk/
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4.3 Student solo cross country briefing certificate

See next page
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Solo Naigation Briefing Certificate

NOTES

1. The Solo Navigation Briefing Certificeg¢o be left at base aerodromehen completed.

2. The student should carry the PPL Qualifying Cross Country Certificate on the final qualifying
cross country flight and return it duly completed to the authorising instructor.

L OSNIAFEe GKIFIGO aGdzRSYy(d LIAL 20 YeXKBWEASIMXXXXXXPDXX
navigation exercise as follows:

CNEZY XXXXXXXXXXXXOXXXXDPP ¢2 XXXXXPOXXXXXXXDPPX
CNE2Z€Y XXXXXXXXXXXXXPXXXPP ¢2 XXXXXXPOXXXXXXDPX
CNE2Z€Y XXXXXXXXXXXXXPXXXPP ¢2 XXXXXXPOXXXXXXDPX
C2NJ Yy 9¢5 2F XXXXXXXXOPOXXOPKNE | ¢/ kf20Ff 2y

The navigation flight plan has been checked and the following items discussed and, where
applicable, the required facts noted on the flight plan.

ITEM

1. WEATHER
a. Current Met forecasts for Route and Destination(s)
b. Destinations(s) actual
2. ROUTE
a. Altitude tofly and terrain clearance (Safety Altitude)
Need and Method for Maintaining VMC Flight
Military Zones, procedures for crossing (if applicable)
Danger areas (if applicable)
Altimeter setting regions (if applicable)
Applicable NOTAMS
g. Current Navigational Waings including Royal Flights
3. DESTINATION
a. PPR (if applicable) / Joining procedure / Position Reports / Knowledge of landing
runways
b. Land away procedure (including refuelling instruction and booking in/out)
4. ABNORMAL AND EMERGENCY PROCEDURES
a. Knowledge of camolled airspace and related minimum altitudes/levels
Action in event of intrusion into controlled airspace
Action in event of weather deterioration and / or fuel shortage
Action on becoming lost
Use of R/T including position reporsise of D/F
Action inevent of unscheduled landing

~®a00C

~® 200



5. AEROPLANE
a. Full fuel and oil
b. Aeroplane serviceability
c. Weight and Balance calculations
d. Performance calculations (if applicable)
6. RADIO
a. Use of radio (when applicable) if lost
b. Selection and noting of Com and Nav frequencies fomaband emergency
operation

LYAdNHzZOG2NRE aA3TYyF GdzNE XXXXXXXXXXXXXXXXXX®

[ AOSY OS ydzZY o SNI XXXXXXXXXXXXXXXXXXXXP

| certify that | have been briefed for the navigation exercise detailed above and understand
that in the event of an unscheduled landing | wilhtact the CFI or his/her deputy by the
guickest possible means and act according to their instructions.

{GdzRSY (0 LAT20Qa aA3TYlF GdZNE XXXXXXXXXXXXXXXXX

5SS XXXXXXXXXXXX ¢AYS 6! ¢/ kf20Ff0 XXXXXXXXXX
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4.4 PPL qualifying cross country certificate

See next page
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PPL Qualifying Cross Countertificate

NOTETOR [ h ¢ Q{

In the event of a landing being made at a place other than an aerodrame=d hereon, the
authorisation for the flight is automatically terminated. The CFl is thenediately to be notified by
telephone (01787 223676), and the flighust notbe continued without his specific authorisation.

This is to certify thak X X X X X X X X & @ X X XpHoxofaircraft GX X X X X X ®@® g & | dzi K2 NR 2
fSEPS XXXXXXXXXXXPD i XXXXXXI2dZNEI 2y XXXXXXXXXXX
Qualifying Cross Country Flight.
{ATYSRY XXXXXXXXXXXXX>
Chief Flying Instructor
%%%%6%% %% % %% % %%

Thisistocertifyth i G KS | 62@S yIYSR LAt2G fFyRSR i XXXXXXX|
Il 2dzNEZ 2y XXXXXXXXXXXX® HAaX

The nature of the LANDINGaS: X X X X X X X X X DX X X X X X X X XX X X X X X X X X X X X X X
¢KS adGFyRIFENR 2F !'Lwa!b{l Lt RAALIXFI@SR 4Iay XXXXXXXX

As far as can bascertained the pilot was alone in the aircraft and unaccompanied by any other aircraft.
{ATYSRY XXXXXXXXXXXXXX
Chief Flying Instructasr Air Traffic Controller

%%%%%%% %% %% %% %

CKAAd A& (2 OSNIATFe GKIG GKS 10238 WHYXXAXX2G 1 yR
| 2dz2NEZ 2y XXXXXXXXXXXX® HAXD

The nature of the LANDINGaS: X X X X X X X X X DX X X X X X X X X X X X X X X X X X X X X X X
¢KS adGFyRIFENR 2F !'Lwa!b{l Lt RAALXFI@SR 4IayY XXXXXXXX

As far as can be ascertained the pilot was alone in the aircraft and unaccompsréey other aircraft.
{ATYSRY XXXXXXXXXXXXXX
Chief Flying Instructor or Air Traffic Controller

%%%%%%% %% %% %% %

The above Qualifying Cross Country Test was carried out to my satisfaction in accordance with the
requirements of Civil Aviation Authority B®R$current edition)section C 1.2.

{ATYSRY XXXXXXXXXXXXXX
Chief Flying Instructor

N.B. This form should be submitted to the Civil Aviation Authority (CAA) withéé Yy RA Rl (1 S Q&
application for a Private R f 2.idefck.
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4.5 Noise abatement maps

See next page
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Figurel ¢ Runway 24 Circuit Pattern
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